AJIMAHUCTPAIMSA
BOJIBLIIEJJOBPUHCKOI'O CEJbCKOI'O MOCEJEHUS
IPTUJILCKOIO MYHULIUTIAJIBHOTO PAHOHA BOPOHEKCKOI
OBJIACTH

ITOCTAHOBJIEHHUE

«02» mroms 2025 r. Ne 55

C.Boabmas /lo0pnHka

O6 yTBEepXJEHUU AJIMHUHUCTPATUBHOIO
peraMenTa MPENOCTaBICHUSA
MYHULIMNATbHON yCIyTu
«IIpenocraBneHue KUIbIX TOMEMICHUI
MYHUIUMIIATIBHOTO CHEUATN3UPOBAHHOIO
KWIMIIHOTO (oHOa» Ha TEppUTOPUU

Bonbiieno0puHCKoro CEJBCKOTO
ITOCEJICHUS DPTUIBCKOTO
MYHULHANAIBHOTO paiioHa BopoHexckon
obnactu

B coorBerctBuM ¢ JKuiaumiHeiM - kojaekcoMm  Poccuiickoit  depepanuu,
OdenepanbHbiM - 3akoHOM  oT  27.07.2010 Ne  210-®3 «OO6 opraHu3anuu
MPEAOCTABICHUSA TOCYJAPCTBEHHBIX W MYHUIMIAIBHBIX Yycayr», DenepanbHbIMU
3akoHam# OT 06.10.2003 N 131-®3 "O06 00mux NpUHIKIIAX OPraHU3aIMTd MECTHOTO
camoytnpasieHus B Poccutickoit @eneparuu’, ot 30.12.2020 N 509-®D3 "O BHeceHUHU
W3MEHEHUM B OTJEIbHBIE 3aKOHOJATENIbHbIE akThl Poccuiickoit ®enepanuu" u
noctanoBiienueM lIpaButensctBa P® ot 20.07.2021 N 1228 "O6 yTtBepxkIeHUU
npaBWJ  pa3pabOTKU UM yTBEPXKACHUA  aJMUHUCTPATUBHBIX  PETJIAMEHTOB
MPEIOCTABJIECHUS] TOCYIAPCTBEHHBIX YCIYT, O BHECEHUM U3MEHECHUH B HEKOTOPHIC
aktel [IpaButenscTBa Poccuiickonn denepanuym M NPU3HAHUM YTPATUBIIMMHU CHILY
HEKOTOPBIX AKTOB M OTAENBHBIX IOJIOKEHHW akToB lIpaBurenbcrBa Poccuiickoit
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MOCEJIEHUSI DPTHIILCKOTO
MYHULIMINAIBHOTO palioHa
Boponexckoit o6nactu

ot 02.07.2025 r. Ne 55

AJIMUHUCTPATUBHBIH perjaMeHT
M0 NMPeI0CTABJIEHHI0O MyHUIIUNIAIbHOM yeiayru «I[IpegocraBiienue suiIbIx
NOMeIlleHUIi MYHMIMIIAJBHOT0 CTIENHAJIN3HPOBAHHOI0 KUJIUIIIHOTO (POHIA» HA
TeppuTopun BoJib1Ie100PUHCKOT0 CeJIBLCKOro NMoceJeHus1 IPTUIbCKOT0
MYHUIIUNIAJIBHOTO paiioHa BopoHexkckoii od1acTn

1. O0mue moJioKeHUs1

1.1. IIpeamer peryJMpOBaHUsi AAMUHUCTPATHBHOIO perjaMeHTa.

[IpenmMeroM  perynupoBaHMs  aJIMUHUCTPATUBHOIO  pErjaMeHTa IO
IIPEJOCTABICHNUIO MYHMIMIIAIBbHON yciyru «lIpemocTaBiieHne KUIIbIX MTOMEIIEHAN
MYHUIIMIIAJIBHOTO  CHEUUAIU3UPOBAHHOTO  JKWIMIIHOrO  QoHga»  (mamee —
aJIMUHUCTPATUBHBIN PErJIaMEHT) SBJIAIOTCS OTHOLICHMS, BO3HUKAIOIIME MEXIY
3aABUTENSIMHU, aJMUHUCTpauuel boibiieqoOpUHCKOrO CEIbCKOTO TOCEIEHUS U
MHOTO(QYHKIIMOHAJIbHBIMU ~ LEHTPAMHU  MPEAOCTaBICHHUS] TOCYJAapCTBEHHBIX U
MYHULIMNAJIbHBIX  yciuyr (mamee — MOL]), mnpu omnpeneneHUH CpOKOB U
NOCJIEI0BATEIBHOCTH BBIMOJIHEHUS JIEHCTBUM (aIMUHUCTPATUBHBIX IMPOLEAYp) NpHU
IIPEJOCTABICHUNA MYHHULIUIIAIBHON YCIIyTH.

1.2. Omnucanue 3asiBUTeJIeH

3asgBUTEISAMU  SIBJISIOTCA 3aMHTEPECOBAHHBIE B MPEJOCTABICHUM KUJIBIX
MOMEIIEHU MYHHUITUIIAILHOTO CHEIUATU3UPOBAHHOTO KUIUITHOTO (PoHIa (nanee -
KWIBIX TIOMEIICHHW)  Qu3nueckue Jnua MO0 HMX 3aKOHHBIE MPEICTAaBUTENH,
JNEHCTBYIOLIME B CUJTYy 3aKOHA MJIM HA OCHOBAHUHU JIOBEPEHHOCTH (J1ajiee - 3asBUTEIIb,
3assBuTeNM) (B cooTBeTcTBUM C [lopsakoM mpenocTaBieHUS >KUIBIX TMOMEIICHUN
MYHHUITUTIATHHOTO CTICIHAIM3UPOBAHHOTO KUIHIIHOTO (oHAa, yTBepkaeHHbM CHJJ
Bosbiie 106puHCKOTO CENbCKOTO TTOCENICHNUS):

1) momydarensiMu CIIyKEOHBIX JKWJIBIX TIOMEIICHUN SIBISIOTCA TpaxaaHe
Bonbiie106pHHCKOrO CeNbCKOT0 MOCENIEHNUS;

2) mOJIy4aTeNsIMH KUJIBIX TOMEIIEHUN B OOIICKUTHUAX SBISIOTCS TPaKIaHE
Bonbiie106pMHCKOrO CeNbCKOTO MOCENIEHNUS;

3) nosydarensMH OSKWJIBIX TIOMEIIEHWH MaHEBPEHHOro (oHaa SBISIOTCS
rpaxkaaHe, 0OpaTuBILIMECS B aIMUHUCTPALIUIO CETLCKOIO MOCEJICHUS C 3asBICHUEM O
MPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH, B CICAYIONINX CIy4asx:

- B CBSI3U C KallUTAJbHBIM PEMOHTOM WJIM PEKOHCTPYKIIHMEH AOMa, B KOTOPOM
HAXOJATCA JKUJIbIE TIOMEILEHHUS, 3aHMMaeMble MMH IO JIOTOBOPaM COILMAIBHOIO
HaiMa,;

- YTPaTHBIINX >XKUJbIE TOMEIIECHUS B PE3yJIbTaTe OOpaIleHUs B3bICKAHWS Ha
9T KWJIbIE TTOMEIIEHUS, KOTOpble ObUTN MPUOOPETEHHI 3a CUET KpeauTa OaHKa HiIn
WHON KPEIUTHOW OpraHu3aluu JUOO CPEICTB IIEJIEBOTO 3aiimMa, MPEeOoCTABICHHOTO
IOPUUYECKAM JIMIIOM Ha MPUOOpPETEHUE S>KHIIOTO TOMENICHHS, W 3aJI0KEHBI B



o0ecrnieueHre BO3BpaTa KpeauTa WM LIEJIEBOro 3aiiMa, eclii Ha MOMEHT oOpalieHus
B3bICKAHUS TAKHUE KUJIbIE TOMELIEHUS SIBISIOTCS JIUI1 HUX €INHCTBEHHBIMU;

- Y KOTOPBIX €AMHCTBEHHBIE >KHJIbIE TOMEIIECHHSI CTAJId HENPUTOIHBIMU IS
MPOXKHUBAHUS B PE3y/IbTaTe YPE3BBIYAIHBIX OOCTOSATENBCTB;

- HHBIX B CIIy4asiX, PEAYCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

TpeGoBanuss K  TOpPSAKY  HUHPOPMUPOBAHUS O  NPEIOCTaBICHUU
MYHULHUNAIBHON YCIyTH

1.3. Opran, npeaocTaBiasilOIINil MYHUIUNAJIBHYIO YCIYTy: aIMUHUCTPALUs
Bosbiie 106puHCKOTo CeNbCKOTO ToceNieHus (fanee — aAMUHUCTPALINS).

AnMuHHCTpalusi  pacmnojio)keHa 1o  azapecy: c.bombmas — JloOpunka,
yn.IlenrpanbHas, 1.42

3a TNpeAoCTaBIEHUEM MYHHUIMNAIBHOW YCIYyTH 3asBUTENb MOXKET TaKXKe
o0patutbcss B MHOTOGYHKITMOHATBHBIN IIEHTP MPEAOCTaBICHUS TOCYIaPCTBEHHBIX U
MyHUIUNANBHBIX ycayr (nanee — MOL).

1.3.1. Uudopmaruss 0 Mecte HaXOXIEHHs, Tpaduke pabdOThl, KOHTAKTHBIX
tenedonax (TenedoHax HJis CPABOK U KOHCYJbTAIM), HHTEPHET-aJIpecax, ajpecax
AJIIEKTPOHHOM MOYTHI aJMUHUCTpALMK BONbIIe100pUHCKOTO CENbCKOTO IMOCEICHHUS,
MO®II npuBomarcs B npwioxeHun Ne 1 k HacTosimemy AJIMUHUCTPATHUBHOMY
pPErIAaMEHTY U pa3MeENIatoTCs:

- Ha OPUITMATBHOM CaiiTe aMUHUCTpaIuu B ceTu HTepHeT;

- B uH(popmanmoHHoii cucreme BopoHexckoit oOmactu «llopran
Boponexckoii oonactu B cetn MaTepuer» (aanee - [lopran Boponesxkckoii obnactu B
cetu HTEpHETY;

- Ha EnuHOM mnoprane rocyJapCTBEHHBIX M MYHULMIAIBHBIX YCIIYT
(¢pynxuuit) B cetu UnaTepuer (www.gosuslugi.ru);

- Ha opunrabHOM caiite M®DILI;

— Ha MHGOPMAIIMOHHOM CTEHE B aIMUHHUCTPAIIUU;

- Ha uH(popmamoHHOM creHae B MOILI.

1.3.2. CriocoOb! mosyueHus: HHGOPMAIMKU O MECTe HaXOXKIEHUS M rpadukax
paboThl aIMUHUCTPAIIMU M OpraHu3aIui, oOpaileHrne B KOTOpPble HEOOXOAUMO IS
MOJIYYEHHS] MyHUIIUIIAIbHOW YCIYTH.

- HETMOCPEACTBEHHO B aIMUHUCTpALUU,

— HenocpencTBeHHO B MDI;

— C HCIOJIb30BAaHWEM CPEICTB Tele(OHHON CBSI3U, CPEACTB CETU
HNnTepher.

1.3.3. Nudopmarus mo BompocaMm MpeaoCTaBlICHUS MyHULIUIATLHON YCIyTH U
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBLHBIMH JIJIsI MPEAOCTABICHUS
MYHULIUNIAIBHON YCIYTH, CBEICHUS O XOAE TMPEIOCTABICHHUS YKA3aHHBIX YCIyT
MPEAOCTABISIOTCS  3asBUTEJISIM ~ YIOJHOMOYEHHBIMH  JIOJDKHOCTHBIMU — JIULIAMH
aagmuHuctpannu, MOIL] (nanee - ynoJIHOMOUYEHHbIE JJOJDKHOCTHBIE JIULIA).

NudopmupoBanne o0 Xole TNPEIOCTABICHUS MYHUIMIAIBLHON  YCIyTH
OCYUIECTBJISIETCS.  YIIOJHOMOYEHHBIMH  JTOJDKHOCTHBIMM ~ JIMI[AMU  TPU  JTUYHOM
KOHTaKT€ C 3asBUTEIEM WM C HCIOJIb30BAaHUEM MOYTOBOM, Tele(OHHON CBs3HU, C
UCIIOJIb30BAaHUEM  MH(DOPMAIMOHHO-TEXHOJIOTHYECKOW U KOMMYHHKAlMOHHOM
UHQPACTPYKTYphl, B TOM uHcie EIWHOro moprana TOCYAapCTBEHHBIX U



MYHULIUINATIBHBIX yeuyT (pyHkiuil) u (uiu) [loprana Boponexckoit obigactu B ceTu
HNHTepueT.

Ha unHdopmanMoHHBIX CTEHAaX B MECTaxX MPEAOCTaBICHHS MYHUIIMIAIbHOU
yCIyrd, a Takke Ha OQUIMAIbHBIX calTax aaMmuHucTpanuu, Ha [loprane
Boponexckoii oonactu B cetu MHTEepHET?, HA EAMHOM mopTane rocyapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT (QYHKIMI) pa3MenaeTcs: TakkKe ciaeayromas nHPopMaus:

- TEKCT HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIaMEHTA;

- TEKCTbI, BBIIEPKKHU U3 HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUTUX
MPEIOCTaBIIEHUE MYHUIIUTIATBHON YCIYTH;

- (dopMbI, 00pa3Iibl 3asIBICHUN, HHBIX IOKYMEHTOB.

1.3.4. 3asBuTenu, MPEACTABUBIINE 3asBICHUE HA TIOJYICHUEC MYyHHUITUTIATEHOM
yCIyrd, B  00s3aTeNbHOM  TOpSAAKE HH(POPMUPYIOTCS  YIOJTHOMOYEHHBIMU
JOJKHOCTHBIMU JTUTIAMU:

- O MOPSAKE MPEIOCTABICHUS MyHUIIUTIATBHOM YCITYTH;

- 0 X0/JIe IPEJ0CTaBICHUS MyHUIIMIIAIIBHOMN YCIIyTH;

- 00 0TKa3e B MPEe0CTaBICHIUH MyHUITUTIAIEHON YCIIYTH.

1.3.5. Undopmamust o cpoke 3aBepiieHus O(OPMIIECHUS IOKYMEHTOB W
BO3MOXKHOCTH UX TMOJIYYEHHsI 3asIBUTENIO COOOLIAeTCs PH MoJaue JOKYMEHTOB.

1.3.6. B moboe BpemMss ¢ MOMEHTa MpUeMa JIOKYMEHTOB 3asBUTEIb HMEET
IpaBO Ha IMOJYYEHHE CBEIACHUM O MPOXOKICHUH MPOLEAYPhl HPEIOCTABICHUS
MYHULIMIIAJIbHOW  YCIYTH, C MCHOJb30BAaHUEM TEJIE(POHHON CBSI3U, CPEACTB
WuTepHeTa, a Takke MPU JIUYHOM KOHTAKTE C YIMOJTHOMOYEHHBIMH JOJKHOCTHBIMU
JUIAMHU.

[Tpu oTBeTax Ha TenedOHHBIC 3BOHKH M YCTHBIE OOpaIICHHsI YIIOJTHOMOYEHHBIE
JOJDKHOCTHBIE JIMLA MOAPOOHO U B BEXJIMBOU (KOPpPEKTHOM) (hopme MHOOPMUPYIOT
OOpaTUBIIMXCS TI0O MHTEPECYIOMUM HX BompocaM. OTBeT Ha TeJaedOHHBIN 3BOHOK
JIOJKEH HAYMHATHCS ¢ MHPOPMAIIMU O HAUMEHOBAHUH OpraHa, B KOTOPBIN MMO3BOHWUII
rpaxaanvH, (aMuInd, UMEHH, OTYECTBE, 3aHMMAeMOU JOJDKHOCTH CIICIHAIHCTA,
MPUHSBIIETO TEIePOHHBIN 3BOHOK.

[Ipy oTCyTCTBHM y YIMOJHOMOYEHHOTO OJKHOCTHOTO JIWIA, MPUHSBIIETO
3BOHOK, BO3MOXHOCTHM CAMOCTOSTEIBHO OTBETUTh Ha IOCTAaBJIIEHHbIE BOIPOCHI
TenedOHHBI 3BOHOK JIOJDKEH OBITh IepeagpecoBaH (MEpeBelieH) JIPYyromy
JOJDKHOCTHOMY JIMITY WJIH YK€ OOpaTUBIIEMYCS TPaKIaHUHY JOJKEH OBITh COOOIIEH
TenedOHHBIN HOMEP, 0 KOTOPOMY MOYHO MOJYyYUTh HEOOXO0AUMYIO0 HH(POPMAIIHIO.

2. CranaapTt npeaocTaB/jieHUsi MyHHMIMIIAIbHON yCJIyTH

2.1. HaumeHOBaHHe MYHHUIMIAJIbHOMU ycayru — «lIpemocraBieHue KuUIbIx
MOMEIIEHU MYHULIUITAILHOTO CIEIUATU3UPOBAHHOTO KUIIMITHOTO (POHIa».

2.2. HamMeHOBaHHMe OpraHa, MNpPeJACTABJAIONIEr0 MYHUIUNAIbHYIO
yeayry.

2.2.1. Opran, npenoCTaBISAOMNA MYHUIIUNAIbHYIO YCIYTY: aJIMUHUCTPALIMS
Bosbiie106puHCKOro CeIbCKOT0 MOCEIEHUS.

AnMuHHCTpanusi OpU NPEAOCTABICHUA MYHUIMNAIBHOW YCIYTHM B LEIAX
MOJTyYEHUs TOKYMEHTOB, HEOOXOAUMBIX JUIsl IPUHATHS PEIICHUs O MPEIO0CTaBICHUN
KWIBIX TOMEIICHUH MYHHUIMIAIBHOTO CHELMATU3UPOBAHHOTO KIJIMITHOTO (OHMA,
uHbopMalluu  JUIsl  TPOBEPKU  CBENCHUM, MPENOCTABICHHBIX  3asBUTEIEM,
OCYIIECTBJISIET  B3amMojielicTBHe ¢  YmpaBieHueM  @DenepanbHON  CITyXObI



TrOCYy/IapCTBEHHOW perucTpanuy, KagacTtpa ©u Kaprorpaguu mo Boponexckoi
o0nacTu.

2.2.2. 3amnperaercst TpeOOBaTh OT 3asBUTEINS OCYIIECTBICHUS ICUCTBUN, B TOM
YHUCJIE COTJACOBAaHMM, HEOOXOIUWMBIX [JI TOJYYEHHS] MYHUIMNAIBLHON YCIyTH U
CBSI3aHHBIX C OOpaIlleHHEeM B WHBIC TOCYIapCTBEHHBIC OpPTaHbI, OpraHbl MECTHOTO
caMOyTpaBJIEHUs, OpraHu3aliu, 3a UCKIIOYEHNEM TTOIYYEHHUS] YCIIYyT, BKIIOUYEHHBIX B
NEepPEeUYeHb YCIYT, KOTOpbIE SIBISAIOTCS HEOOXOJUMBIMU M O00S3aTeNbHBIMU IS
MPEAOCTABIECHUS MYHHUIIUIIAJIbHBIX YCIIYT.

2.3. Pe3yabTart npenocraBjieHuss MyHHIHMIIAJIbHOH YCJIYTH.

Pe3ynbTaToM npenocTaBiieHHs] MyHHUIIMNIAIBHON YCIYTH SIBIISIETCSl PELICHHE O
MPEIOCTABICHUH KUJIOTO MOMEIIEHU OO pelieHue 00 OTKa3e B MPEAOCTaBICHUU
KUJIOTO TIOMEUIEHUS.

2.4. Cpok npeaocTraBjieHUuss MYHUIUNAJIbHON YCIyTH.

2.4.1. Cpok npenocTaBieHUs] MyHUIIUITAIbHOW YCIYTH HE JIOJKEH MPEBBIIIATh
30  gHEM CcO [IHA NPEACTABICHUS 3asBJICHUA C MPUIOKEHUEM JOKYMEHTOB,
HEOOXOJUMBIX [JIsl MPETOCTABICHUS MYHUIIMIAIBHON YCIYTd, MPEeyCMOTPEHHBIX
HACTOSAIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.42. Cpox WCHpaBJICHHUS TEXHUYECKUX OIMMOOK, JOMYIICHHBIX MpHU
oQOpMJICHUU JOKYMEHTOB, HE JIOJDKEH MPEBBINIATh TpeX pabouMX JIHEW C MOMEHTa
oOHapy>KeHUsI OMIMOKM WM TOJy4eHHs] OT JI00Oro 3aWHTEPECOBAHHOTO JIMIA B
MUCbMEHHOMU (hopMe 3asiBIICHUs 00 OITMOKE B 3aMHUCSX.

2.5. IlpaBoBble OCHOBBI ISl IPEOCTABJIEHUSI MYHUIMIIAIBHOMN yCIYTIH.

[IpenoctaBnenne MyHUUUNAIbHOW  yciyru — «lIpegocTaBineHue  KHIIBIX
MOMEIICHU  MYHUIIMITAJILHOTO  CIELUATU3UPOBAHHOTO  KWJIMIIHOTO  (oHIa»
OCYILECTBIISIETCSA B COOTBETCTBUH C:

- Konctutynuei Poccuniickoit @enepanny;

- I'paxxtanckum koznexkcom Poccuniickoit @enepannu;

- ®enepanbHbIM 3aKk0OHOM OT 06.10.2003r. Nel31-P3 «O06 o0mux mpuHIUNax
OpraHM3ald MECTHOTO caMoynpasieHus B Poccuiickont @enepanumy;

- Kumumaeim Konexkcom P@;

- YcraBom bonbiieo0puHCKOTro CENbCKOro TocesieHus: BopoHexckon
o0JacTH;

- WHBIMM HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoii ®enepanuu,
Boponexckoit obnactu u bobie100pMHCKOT0 CeNbCKOro moceneHus: BopoHnexckoit
00JacTH, pErIAMEHTHPYIONIMMU MPABOOTHOIIEHUSI B cdepe MpeaocTaBlIeHUs
roCyJapCTBEHHBIX YCIIYT.

2.6. UcyepnbpiBaiuii  nmepevyeHb  JIOKYMEHTOB, HeOOXOAMMBIX B
COOTBETCTBUM € 3aKOHOAATEJbHBIMH WM MHBIMH HOPMATUBHBIMHU NPABOBBIMH
aKTaMM VISl IPeA0CTABJIEHNSI MyHUIMNIAJIbHOMN yCIyTH.

2.6.1. HcuepnblBarolmuii MEpeUYEeHb JOKYMEHTOB IS MPEIOCTABICHUS
MYHULHANAIBHON YCIYyTH, MOJJIEKANIUX NPEICTABICHUIO 3asIBUTEIIEM.

JInst mosy4eHus MyHUUMIIAIbHOM YCIYTH MO MPEJOCTABICHUIO CIY>KEOHOTO
KUJIOTO TIOMEUIEHUS 3asIBUTENIb NMPEAOCTABISAET B AJAMUHUCTPALHIO  CIEAYIOIIUE
JIOKYMEHTHI:

- XOJIaTaliCTBO PYKOBOAMUTENS MYHHUIIMIAIBLHOTO YHUTAPHOTO MPEANPUSTHUA,
MYHULIUNAIBHOTO YUPEKICHUS;

- KONHUU TPYJOBOTO JOTOBOPAa M PACIOPSHDKEHHS O TpremMe Ha pabory,
3aBEPEHHBIE B YCTAHOBJIEHHOM IMOPSIKE;



- KOMUHU JOKYMEHTOB, MOATBEPKAAIOIMINX N30paHre Ha BHIOOPHYIO JOHKHOCTH
(rpaxxaaHam, 3aMealOIINM BEIOOPHBIE MYHUIIMTATBHBIE JOIKHOCTH);

- CBEJCHHUS O PETUCTpPALMU MO MECTY >KHTEJIbCTBA 3asIBUTENSI U WICHOB €ro
CEMbHU;

- IPU YKA3aHUU B 3asBJICHUH YJIECHOB CEMbU T'PaXKJTaHWHOM JOMNOJHUTEIBHO
MPEACTABIIAIOTCS TOKYMEHTBI, TIOJITBEPKAAIONINE COTJIACUE YKA3aHHBIX JIUI[ WA UX
3aKOHHBIX TMpeACTaBUTENel Ha o00pabOTKy TMEepCOHANBHBIX JAHHBIX, a TaKKe
MOJIHOMOYHE 3asIBUTENS EMCTBOBATh OT UMEHU YKa3aHHBIX JIMI] UM UX 3aKOHHBIX
Mpe/ICTaBUTEIICH MIPU Mepelaye NepCOHATbHBIX JAHHBIX YKa3aHHbIX JIUIL;

- JIOKYMEHTBI, TOJTBEPXAAIOUIME POJCTBEHHbIE OTHOIIEHUS TpakKJIaHUHA U
JIUII, YKa3aHHBIX B KAYECTBE WICHOB €r0 CEMBH.

JUist moslydeHHus MYHUIIMNAIBHOW YCIYTH 10 MPEJOCTABICHHUIO KUJIBIX
MOMEIIEHUIT MaHEBPEHHOTO (OHAA 3asBUTENb MPEIOCTaBISET B aIMUHHUCTPAIUIO
CJIEIyIOLIME JOKYMEHTBI:

- XOJIaTaiCTBO PYKOBOAUTENS MYHHUIIMIAIBHOTO YHUTAPHOTO MPEANPUSITHUSA,
MYHULIUTATBHOTO YUPEKICHHUS;

- JIOKYMEHTBbI, YJOCTOBEPSIOIINE JINYHOCTh BCEX YJIEHOB CEMbH, YKa3aHHBIX B
3asiBJICHUM (KOTIMH U OPUTHUHAJIBI);

- CBEJICHHSI O PETHCTPAIMU [0 MECTY >KUTEIbCTBA 3asBUTEIS U YICHOB €ro
CEMbH; - MPU YKA3aHUU B 3asBJICHUH WICHOB CEMbH I'PAXKIAHUHOM JOMOJHHUTEIHHO
MPEACTABIIAIOTCA JOKYMEHTHI, MOATBEPKIAAIOIINE COTJIACHE YKA3aHHBIX JIUI[ WU HUX
3aKOHHBIX TMpEACTaBUTENC Ha o00pabOTKYy TMEepCOHANBHBIX J@HHBIX, a TaKKe
MIOJTHOMOYHME 3asiBUTENSA JEHCTBOBAaTh OT UMEHHM YKAa3aHHBIX JIMIl WM MX 3aKOHHBIX
MPEACTABUTEIIECH MPHU Mepe/iave MEPCOHATBHBIX IaHHBIX YKA3aHHBIX JIULI,

- JOKYMEHTbI, MOATBEPKAAIOIINE POJACTBEHHBIE OTHOLICHUS Tpa)KAaHWHA U
JIML, YKa3aHHBIX B KAYECTBE WICHOB €r0 CEMbU;

- KOMUU JOKYMEHTOB, MOATBEPKAAIOIIUX MPUHSATUE PEUICHUS O MPOBEACHUU
KaUTAJIbHOTO PEMOHTAa WM PEKOHCTPYKLUHUHU JIOMa, B KOTOPOM HaXOASTCS KUJIbIE
NOMEIICHHS, 3aHMMAaeMble IO JOrOBOpaM COLMAJIbHOrO HaiMa (TpaxaaHawm,
MPOKUBAIOIIUM B TaKUX JIOMaX);

- JIOKyMEHTBI, MOATBEPKIAIOIINE, YTO E€IUHCTBEHHOE MUJIO€ MOMEIICHHE B
YCTAHOBJICHHOM TOPSAKE MPU3HAHO HENPUTOAHBIM JJI MPOKUBAHUS, B TOM YHCIIE B
pe3yNbTaTe Ype3BbIYAHBIX 00CTOSTEIHCTB.

2.6.2. MyHununanpHasi yciayra NpefoCTaBisieTCsl Ha OCHOBAHWU 3asBJICHUS,
IOCTYIMBILIETO B aIMUHUACTPALMIO Ui B MOLI.

B nucbMeHHOM 3asBIIeHMH JOJKHA OBITh yKa3aHa MHQpOpMaIUi O 3asiBUTENE
(®.N.0., naHHbBIE NOKYMEHTA, yIOCTOBEPSIOLIETO JMYHOCTb, AJPEC PETrHUCTPALUH,
KOHTaKTHBIA TejehoH (TenedoH yKa3bIBaeTCs MO >KEIaHWIo). 3asBICHUE JOJIKHO
OBITH MOAMKMCAHO 3asIBUTEJIEM HIIM €r0 YIIOJHOMOYEHHBIM IIPEICTABUTEIIEM.

dopMa 3agBiIeHMS TpUBEIEHA B MpuiokeHun Ne 2 K HacroslEeMy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

[Ipu oOpaiieHun 3a MOTYYEHUEM MYHHUIIMNAIBHOW YCIYTH MPEeACTaBUTENS
3asiBUTENS. OH MPEACTABISIET JTOKYMEHT, YJIOCTOBEPSIIOUINI JIMYHOCTh, U JOKYMEHT,
MOATBEPKIAIOLIMN €ro MOJHOMOYHMSI Ha MPEJCTAaBICHUE HHTEPECOB 3asiBUTEIS.

3asBieHne Ha OyMaKHOM HOCUTEJIE MPEICTaBISETCS:

- IOCPEICTBOM [TOYTOBOI'O OTHPABIICHHUS;

- TIPU JIMYHOM OOpPAICHUH 3aSBUTEIIS TUOO €ro 3aKOHHOTO MPEICTaBUTEIS.

3asBiaeHne B (opMe DIEKTPOHHOTO JOKYMEHTa TIPENCTaBISETCA IyTeM



3amoyHeHuss  (QopMbl  3ampoca, pa3MeIleHHOWM Ha  O(QHUIMATIBbHOM  cailTe
aIMUHUCTpallMd B ceTd MHTepHEeT uinu myTeMm 3amosHeHus (OpMbI 3ampoca uepes
JUYHBIN KaOWHET Ha EnMHOM mopTalie rocy1apCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(pynkuwmii) u (unmn) [Hoprane Boponexckoit o6mactu B cetr UHTEpHETY.

3asBieHne B (popme AIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBACTCS MO BHIOOPY
3asiBUTEINS (€CIU 3asIBUTENIEM SIBJISICTCS MHAUBUIYATbHBIN NpeIpUHUMATEND):

- BJICKTPOHHOM MOJANUCHIO 3asIBUTEINS (MIPEACTABUTENS 3aABUTEIIS);

- YCUJICHHOM KBaJIU(PUIIMPOBAHHOW SJEKTPOHHOW TMOJIUCHIO 3asBUTEIIS
(mpencTaBUTENS 3aIBUTEIIS).

3asBieHue B GopMe IEKTPOHHOTO JOKYMEHTa OT UMEHU IOPUAMYECKOTro JHIla
3aBepsieTCsl 1O BBIOOPY 3asgBUTENS] SJICKTPOHHOW TOJMUCHIO JMOO YCUICHHOU
KBTM(PUIIUPOBAHHON AJIEKTPOHHOMN MOJIMHUCHIO:

- TMLA, IEUCTBYIOIIETr0 OT UMEHHU FOPUINUYECKOTO JIHIa O0€3 TOBEPEHHOCTH;

- MPEACTAaBUTENS IOPUAMYECKOTO JIMIA, JACHCTBYIOIIEr0 HAa OCHOBAHHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEIHCTBOM PoOCCHICKOM
denepannu;

2.6.3. HcuepnbiBalomuii  MepedyeHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM TPABOBBIMH aKTaMU [UIsl MPEAOCTaBICHUSA
MYHULUNAIBHON YCIIYyT'HM, KOTOPBIE HAXOMATCS B PACHOPSHKEHUU TOCYJIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CaMOYIIPABJICHHUS] U UHBIX OPTraHHU3allil, y4aCTBYIOIINX
B IPEIOCTABICHUM MYHULUINAIBHOW YCIYyTH, W KOTOpbIE 3asBUTEIb BIIPABE
MPEACTABUTH:

- cBeleHMS M3 EJMHOro rocyJapCTBEHHOIO PeecTpa IIpaB Ha HEABUIKUMOE
MMYILECTBO U CAEJOK C HUM O IpaBax Ha KWJIOE OMEIIECHHE.

3asBUTENb BIPABE MPEICTABUTh YKAa3aHHbBIE JOKYMEHTBI CAMOCTOSATEIBHO.

HenpexacraBinenue 3asBUTENEM YKAa3aHHbIX JOKYMEHTOB HE  SIBIISIETCS
OCHOBAHMEM JIJISl OTKa3a 3asIBUTEIIO B IPEAOCTABIICHUN YCIIYTH.

3anpemaercsi TpeOOBaTh OT 3aABUTEIIA:

- IPEICTABJICHUS JOKYMEHTOB U MH(POPMALIUK WM OCYLIECTBICHUS IEUCTBUM,
MPEICTABIICHUE WM OCYILIECTBIEHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMM aKTaMH, PETYJIUPYIOIIMMUA OTHOUIECHUS, BO3HUKAIOIIME B CBA3U C
MPEAOCTaBICHUEM MYHUIUIIAIBHON YCIYTH;

- IPEICTaBJICHUS JAOKYMEHTOB M HH(OpMAIMH, KOTOpPble B COOTBETCTBUU C
HOPMAaTUBHBIMHU ITpaBOBbIMU akTamu Poccuiickon ®enepanun, HOPMAaTUBHBIMU
MPaBOBBIMM aKTaMU BoOpoHEXKCKOW 0O0JacTH W MYHHUIMIAIBLHBIMU MPAaBOBBIMU
aKTaMu aJIMUHUCTpauuu Boiblieqo0OpHUHCKOTO CEIbCKOTO MOCENEeHUs DPTHIIBCKOTO
MYHHUITUTIATBHOTO paiioHa BopoHexckoil 001acT HaXOASITCS B PacCHOpsHKEHUU
aAMUHUCTPALINM, MHBIX TOCYAAapCTBEHHBIX  OPraHOB, OPraHOB  MECTHOIO
camMoympaBiieHuss M (WJU) TMOABEAOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHam u
opraHaM  MECTHOTO  CaMOYIpaBJE€HUS  OpraHM3aluid,  y4acTBYIOIIMX B
NPEIOCTABIICHUM MYHUIUIAIBHON  YCIyrd, 3a HCKIOYEHHUEM JOKYMEHTOB,
yKa3aHHBIX B yactu 6 ctateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O6
OpraHu3alliy MPEeA0CTaBICHUS TOCYJAPCTBEHHBIX U MyHUIIUNIATBHBIX YCITYT».

2.6.3. [lepeueHb yciyT, KOTOpPbIE SIBISIOTCS HEOOXOUMBIMU U 0053aTEILHBIMU
JUI.  TPEAOCTABJICHUS MYHULUMNAIBHOM YCIYyrd, B TOM YHCJIE€ CBEACHUS O
JIOKYMEHTaX, BbIJABAEMbIX OPTraHU3AMUSMH, YYACTBYIOIIMMHU B MPEAOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.



[lomyueHnne 3asBUTENEM YCIYyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU JJI TPEIOCTABICHUSI MyHUIIUTIAJILHON yCIYTH, HE TpeOyeTcs..

2.7 HWcuepnbiBawuUIuii IepevyeHb OCHOBAHMII /s OTKa3a B NpuUeMe
JOKYMEHTOB, He00OXOAUMBIX /ISl IPeI0CTABJIEHUS MYHHIMIIAJbHON yCIyTrH.

Ilepeuenb OCHOBaHUM IS OTKa3a B IpUEME TOKYMEHTOB.

- 3asgBJICHHE HE TMOJIAeTCsl MPOUYTEHUIO WM COJEPKUT HEOTOBOPEHHBIC
3asiBUTEJIEM 3a4ePKUBAHUS, UCIIPABICHUS, TTOTUUCTKHU.

2.8 MHcuepnbIiBaomuii  nepedyeHb OCHOBAHMH [JiIA  OTKa3a B
NpeaoCTABJIEHUN MYHUIIUNIAJIbHOM YCIYTH.

OcHoBaHueM JJisi OTKa3a B MPEJOCTaBICHUU MYHULHUIAIBHON yCIyTH
SBJISICTCSL:

- HEMpeACTaBICHUE WM HEMOJIHOE MPEJCTaBICHUE 3asiBUTENIEM JOKYMEHTOB,
YKa3aHHBIX B MOJpa3aenax 2.6.1, 2.6.2 HacrodIIero aaMUHUCTPATUBHOTO
pErilaMeHTa;

-00€CIIEYeHHOCTh 3asBUTENSl WA YIEHOB €ro CEMbU B COOTBETCTBYIOILEM
MYHUIMIATBHOM OOpa30BaHUM IO MECTY CIIYXkObl (paOOTbhl) 3asIBUTENS KUIBIMUA
NOMEIICHUSIMY, HaXOJIAIIMMUCA B COOCTBEHHOCTH, BJIQJCHHUM U MOJb30BAHUU
3asIBUTEJNS WA YIEHOB €T0 CEMbH;

-BBISIBJICHHUE B IPEJICTABICHHBIX JOKYMEHTAX CBEACHMI, HE COOTBETCTBYIOLIUX
JNEHUCTBUTEIILHOCTH;

- IPEAOCTaBJICHHE JOKYMEHTOB JIMIOM, HE OTHOCAIIMMCA K KaTerOpHH
IpaKJaH, KOTOPBIM IIPEIOCTABISAETCS >KWIIbIE IOMELIEHUE CIELUAIM3UPOBAHHOIO
KWINITHOTO (poHAa;

- OTCYTCTBHE CBOOOJHOTO >KHJIOTO IOMEIIEHUS B CHEIHATIU3UPOBAHHOM
KWINITHOM (DOH/I€ HA MOMEHT IPUHATHUS PEILICHUSI.

2.9 Pa3mep muartbl, B3UMaeMoOii ¢ 3asiBUTeJs1 INPH MPeI0CTABIECHHH
MYHHMIUNIAJIbHON YCJIYTH.

MyHuiunanbHas yciayra npeaocTaBiisieTcs Ha 0€3B03ME3IHON OCHOBE.

2.10 MaxkcuMajibHBIii CPOK OKHJIAHUSI B OUepeau MPH Moaave 3ampoca o
NpeI0CTABJIEHUM MYHUIUNAJbHOW YCIYrH M NpPH NOJYYeHMH pe3yJabTara
NpeaoCcTABJIEHU MYHUIMIIAJIBHON yCIYyIH.

MaxkcumanbHbll  CPOK OXHUAAHWS B O4Ye€pend NpU IoJade 3ampoca o
IIPENOCTABICHUN MyHULMIIATBHOW YCIIYT'Y HE JIOJKEH MPEBBIIATh 15 MUHYT.

MakcumanbHblii CPOK OXKMIAHUS B OYEpEeOW IpU IOJIYYEHUU pe3yibTaTa
IIPENOCTABICHUS MyHULMIIATBHONW YCIIYT'M HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.11 Cpoxk perucrpanuu 3amnpoca 3asiBUTEJ O MPeI0oCTABJIEHUH
MYHUIMIIAJIbHOM YCJIYTH.

Perucrpanus 3amnpoca 3asiBUTENS O NPEJOCTABICHUY MYHHIMIAIBHON YCIIYTH
OCYUIECTBJISIETCS. B TE€YEHUE 1-TO KaJeHAapHOro JHS C MOMEHTAa MOCTYIJICHUS
3asBieHus. [Ipy moCTymieHUW 3asiBICHUS B DJEKTPOHHOW (QopMe B BBIXOIHBIC
(Mpa3AHUYHBIE) THU €r0 PErucTpanus NPoOU3BOAUTCS Ha CIECAYIONINI paOounii 1EHb.

2.12 TpeGoBaHusi K TOMeENIeHUsIM, B KOTOPbIX IPeI0CTABJIAETCA
MYHUIMNAJIbHASA yCJIyra.

2.12.1 TlpueM rpaxaaH OCYIIECTBISETCA B CHEIUATbHO BBIACICHHBIX IS
IIPEIOCTABICHUS MyHULUMIIATIBHBIX YCIYT MOMELIEHUSX.

[TomerieHust TOJKHBI COAEpKaTh MecTa sl UH(POPMHUPOBAHUS, OXKUIAHUS U
npuema  rpaxzaad. [loMemeHus  JOJDKHBI  COOTBETCTBOBATH  CAHUTAPHO-



AMUACMHUOJOTUUECKUM TpaBUjiaM M HOpMaMm, a Takke ObITh 00OpyJAOBaHbBI
IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH I10OKAPOTYILICHHUS.

VY BXOJa B KaXJ0€ MOMEIICHHE pa3MeniaeTcsi TabludyKka C HanMEHOBAHHEM
MTOMETICHHS (3aJ1 OKHUIaHMSI, PUEMa/BhIIa4 JOKYMEHTOB U T.1I.).

2.12.2. OxoJ10 31aHUS TOJKHBI ObITh OPraHU30BaHbl MAPKOBOYHBIE MECTa
JUIsl aBTOTPAHCIIOPTa, B TOM YHUCJE MJIsl JIMI C OTPAHUYECHHBIMH BO3MOKHOCTSMHU
310POBbS (MHBAIUIOR).

JlocTyn 3asBUTENEH K MApKOBOYHBIM MECTaM SIBJISIETCS OCCIUIATHBIM.

2.12.3. B momermieHuaX mis OXKUIAHUS 3asBUTEIISIM OTBOISATCS MECTa,
000pyZIOBaHHBIE CTYJbSIMU, KPECETbHBIMU CEKUUAMH. B MecTax oxXugaHUsl JOJKHBI
OBITH MPEyCMOTPEHBI CPEACTBA VISl OKa3aHUs MEPBOM MOMOIIM U JOCTYITHBIE MeCTa
OOIIEro MOJIb30BaHUSI.

2.12.4. Mecta undopmupoBanus, MpeaIHa3HAYCHHBIC AJISI O3HAKOMIICHUS
3asiBUTENCH ¢ MHPOPMAITMOHHBIMY MaTepragaMu, 000pYAYIOTCS:

- WHPOPMAIMOHHBEIMU CTEHJaMHU, Ha KOTOPBIX pa3MellacTcs BU3yalbHAs H
TEKCTOBAasi HH(POpMAILIHS;

- CTYJIBSIMU ¥ CTOJIAaMU 111 0()OPMIICHHUS TOKYMEHTOB.

K wuH(popmanMmoHHBIM CTEHIaM JOJDKHA OBITh oOOecredeHa BO3MOXKHOCTh
CBOOOJTHOTO JIOCTYyTa TPaXIaH.

Ha undopmanmoHHbIx CTeHIax, a Takke Ha O(UIIMAIBHBIX CalTax B CETH
HuTepHeT pa3meniaercs cleayronias o0s3aTelibHast HHPOpMalus:

- HOMepa TeneoHOoB, (GakcoB, aapeca OPUIIMATBHBIX CAUTOB, JIEKTPOHHOM
MOYTHI OPTaHOB, MPEAOCTABIIAIONINX MYHUITUTIATBHYIO YCIYTY;

- peXKUM pabOThl OPTaHOB, MPEIOCTABISIONIUX MYHUIIUTIAIBHYIO YCIIYTY;

- TpadUKu JTUYHOTO TpHUEeMa TPaxJaH YIMOJTHOMOYEHHBIMHU JOJDKHOCTHBIMU
JTUTAMU;

- HOMepa KaOWHETOB, T¢ OCYIIECTBIISIOTCS MPHUEM MHUChMEHHBIX OOpaIICHHM
rpaXiaaH W YCTHOe WH(POPMUpOBaHHE TpakiaH; (GamMuiInM, WMEHA, OTYECTBA W
TOJDKHOCTH JIMII, OCYIIECTBIISIONINX TPUEM MHChMEHHBIX OOpalieHud TpakaaH H
yCTHOE HH(POPMUPOBAHHUE TPAXKIAH,

- TEKCT HACTOSIIETO aIMHUHUCTPATUBHOTO periiaMeHTa (ITOJHasi BEpCUs - Ha
opUIMATBHOM CaiiTe aAMUHUCTpAINH B ceTH MHTepHeT);

- TEKCTHI, BBIACPKKH H3 HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOIIUX
MPEIOCTaBIICHNE MYHHUITUTIATBHON YCIIYTH;

- 00pasiiel 0(hOPMIICHUS TOKYMEHTOB.

2.12.5. [ToMemennss I TpueMa  3asBUTENICH  JOKHBI  OBITH
o0opy/ioBaHbl TaOJIMYKaMH C yKa3aHHEM HoOMepa KaOWHeTa W JIOJDKHOCTH JIWIIA,
OCYIIECTBIISIIONIECTO TMpueM. MecTo Id TpueMa 3asdBHTCIICH JOJDKHO OBITh
00OpyZIOBaHO CTYJIOM, MMETh MECTO Il HalMCaHUs 3asSBICHHA W pa3MEIICHUS
JIOKYMEHTOB.

2.12.6. TpeboBanuss  k  oOecne4eHUI0  YCJIOBUH  JIOCTYIHOCTH
MYHHUITUTIATBHBIX YCITYT TSI HHBAJIHJIOB.

OpraH npeaoCTaBISAIOMNNA MYHHUITUIAIBHYIO YCIYTY 00€CIIeUHMBACT YCIIOBUS
JTOCTYITHOCTH JJII OCCITPENSATCTBEHHOTO JTOCTYITa MHBAIHMJIOB B 37]aHUE U TTOMEIIICHHSI,
B KOTOPOM TMPE0CTABIIACTCS MyHHUITUTIAIbHAS YCIIyTa, U MOTYYEHUSI MyHUITUTIATLHOM
YCIIYTH B COOTBETCTBHH C TPEOOBAHUSIMH, YCTAHOBICHHBIMU DeiepaabHbIM 3aKOHOM
or 24.11.1995 Ne 181-®3 «O counaibHOW 3alIUTe WHBAIUIOB B Poccuiickoii
denepanun», U IPyrMMHA 3aKOHOJATEIHHBIMUA M MHBIMU HOPMATHUBHBIMH MPABOBBIMU
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aktamu Poccuiickoit denepannu u Boponexckoi o0macTu.

Ecnu 31aHMe ©W noMenieHus, B KOTOPOM MPEIOCTaBISIETCS yclyra He
MPUCIOCOOJIEHBI WU HE TIOJHOCTBIO MPUCIIOCOOJIEHBI 11 TOTPEOHOCTEN NHBAIUIOB,
OpraH MpeAOCTaBISAIONINN MYHULIMIIATBHYIO YCIYTy O0O€CIeunBaeT MPEAOCTaBICHHE
MYHUIIUIIAJIBHON YCIYTH IO MECTY KHUTEbCTBAa MHBAJIH/IA.

2.13 Iloka3aTeju JOCTYNHOCTH U Ka4eCTBA MYHUIIUIIAJbHOM YCJIYT'H.

2.13.1 Tloka3zarenssMu JOCTYITHOCTH MYHUIIMTIATBHON YCIYTH SBIISIOTCS:

- 000opyI0BaHUE TEPPUTOPUH, MPUIIETAIOMIUX K MECTOPACIIOIOKEHUIO OpraHa
MPEIOCTABIISIONIETO YCIYTy, MECTaMU JIJIsl MApKOBKUA aBTOTPAHCIOPTHBIX CPEJNICTB, B
TOM YHCIIE JJIS T C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0pPOBbs (MHBAJIUIOB);

- o0opyJoBaHME MECT OXHUJAHUSI B OpraHe MPEJOCTABISIONICTO YCIYTy
JIOCTYITHBIMU MECTaMH OOIIEro MOJIb30BaHUS;

- o0opynoBaHME MECT OXHUIAHHS W MECT TNpHeMa 3asBUTENCHi B OpraHe
MPENOCTABISONIETO0 YCIYTY CTYJIbSIMH, CTOJaMU (CTOMKaMH) il BO3MOKHOCTHU
oopMIICHUS JOKYMEHTOB;

- coOmmoieHre rpaguka padoThl OpraHa npegoCTABISIIOUIETO YCIYTY;

- pa3MelleHUE [OJIHOM, JOCTOBEPHOM U aKTyaJbHOW HWH(POPMALMH O
MyHUIMnanbHOW yciyre Ha Iloprtane Boponexckoil obinactu B cetu MHTepHETY,
EnuHoMm moprasne rocyaapCTBEHHBIX MU MYHHUIIMIAIBHBIX yCIyr ((QyHKIHA) B CETH
HuTepHeT, Ha OPUITMATBHOM CalTe aJIMUHUCTPALUU, HA UHPOPMAIIMOHHBIX CTEHAAX
B MECTax MpPeIOCTaBICHUS MyHUITUTIATBHON YCIIYTH;

- BO3MO>KHOCTbD IOJIYYEHHUSI MyHUIMIIAIIbHOM ycinyru B MODII;

- BO3MOXXHOCTb TMOJIydeHHUSI HWHOOpPMAIUU O XOJ€ TMPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM WYHCIE C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

2.13.2. [TokazarensaMu KauecTBa MyHUIIUNIAIBHOW YCIYTH SBISIOTCS:

- TOJHOTa NPEIOCTaBJICHUS MYHULMIAIBHOM YCIYIM B COOTBETCTBHHU C
TpeOOBAaHUSIMHU HACTOSIIETO A TMUHUCTPATUBHOTO PETTIAMEHTA,

- COOJII0/ICHHE CPOKOB MIPEIOCTABIECHUS MyHUIIUNIATIBHON YCIIYTH;

- yAENbHbIA BeC ano0, MOCTYNUBIIMX B AAMUHUCTPALMIO IO BOMPOCY
MPEIOCTABIECHUS MYHULMIAJIBHON YCIyru, B OOIIEM KOJIMYECTBE 3asBJIICHUNA Ha
MPEIOCTaBICHNE MYHUITUTIATBHON YCIIYTH.

2.14. QOco0eHHOCTM TIPeJOCTABJEHUS] MYHHIMNAJILHOW YCJIYI'M B
MHOTOYHKUMOHAJIBHBIX  HEHTPaX W  O0COOEHHOCTH  Nped0CTABJIEHUS
MYHHMIUNAJIBHON YCJIYTH B 3JIEKTPOHHOM dopme.

2.14.1. Tlpuem 3asBUTENCH (MpUeM M BbIIa4a JOKYMEHTOB) OCYIIECTBIISIETCS
YIIOJTHOMOYEHHBIMU JOJKHOCTHBIMHU JiniiaMu MOLI.

2.14.2. [Ipuem 3asBUTENEN YIIOJHOMOYEHHBIMU JIMI[AMU OCYIIECTBISETCS
B COOTBETCTBUU C rpadukoM (pexxumom) padotst MDII.
2.14.3. 3asBuTENsIM 00€CIeYUBAETCS BO3MOKHOCTh KOMTMPOBAHUS (POPMBI

3asBIICHUS, HEOOXOIUMOTO IS TIOMYyYEHUSI MyHUITUTIAIBHON YCIIyTH, pa3MEIEHHOTO
Ha O(pUIMAIIBHOM CcaiTe aJIMUHUCTpanuu B ceTu MHTepHer, Ha EaumHoMm moprane
rOCYAapCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (pyHkuuit) (www.gosuslugiru) u
[Toptane Boponexckoit obnactu B cetu UHTepHETY.

2.14.4. 3asgBUTENb B LEJSIX MOJYYEHHUS MYHHUIMIAIBHOW YCIYTM MOXKET
NoJaTh 3asBJIEHHE M HEOOXOAMMBbIE JOKYMEHThl B 3JEKTPOHHOM BHJIE C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEXHOJOTHYECKOH W KOMMYHHUKALIMOHHOU
UHQPACTPyKTYpsl, B TOM uucie EnuHOro moprana TrocyJapCTBEHHBIX U



MYHULIUIAIBHBIX yeuyT (¢pynkiuil) u (unu) [loprana Boponexckoit obiaactu B ceTu
HNHTepueT.

[Tonyuyenue 3asiBieHus B (popMe FNEKTPOHHOTO JOKYMEHTA M MPHJIAraéMbIX K
HEMY DJIEKTPOHHBIX JOKYMEHTOB NOATBEPKAACTCSA ITyTEM HAIPABIICHUS 3asBUTEIIIO
YBEIIOMJICHHSI, COIEPKALIET0 BXOMSIIMN PETUCTPALMOHHBIN HOMED 3asIBICHUS, ATy
IIOJIYYCHHUS] YKA3aHHOI'O 3asBJICHUS W INPUIAraeMbIX K HEMY JOKYMEHTOB, a TaKXKe
nepeyeHb HauMMEHOBaHUM (HaiioB, NPEJICTAaBICHHBIX B (OpPME DIEKTPOHHBIX
JIOKYMEHTOB, C yKa3aHHEM UX 00beMa.

VYBenoMiieHHE O TOJYYEHUH 3asBICHUS B (POpPME DJIEKTPOHHOTO JOKYMEHTA
HAIpPaBJISIETCSl YKA3aHHBIM 3asBUTENIEM B 3asBJICHUM CIIOCOOOM HE MO3HEE pabouero
J(HS, CJIEYIOLIETO 3a THEM ITOCTYIUICHHUS 3asBJICHUS B aIMUHUCTPALUIO.

DNEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), ITpHJlaracMble
K 3asBJICHUIO, HampaBisioTcs B Buae (QaitmoB B ¢opmarax PDF, TIF. KauectBo
MPEIOCTABIIEMBIX AJIEKTPOHHBIX JOKYMEHTOB (SJCKTPOHHBIX 00pa30B JOKYMEHTOB)
B ¢opmatax PDF, TIF nomxHO mMO3BOJIATH B MOJHOM OOBEME IPOUYUTATH TEKCT
JIOKYMEHTA U paclO3HATh PEKBU3UTHI IOKYMEHTA.

CpencrBa 3JIEKTPOHHOW TOJIKCH, NMPUMEHSEMBIE IIPU IOAAYE 3asBICHUN U
NPWIATa€MbIX K  3asBICHUIO  3JEKTPOHHBIX JOKYMEHTOB, JIOJDKHBI — OBITh
cepTu(ULIUPOBAaHbI B COOTBETCTBUHU C 3aKOHOJIaTeNbcTBOM Poccuiickoit denepanui.

3. Cocras, N0CJIeA0BATEIBHOCTh " CPOKH BBINOJTHEHHA
aAMMHHUCTPATHUBHBIX NMpPoLeaYyP, TPe0OOBAHUSA K MOPAAKY UX BHIIIOJIHEHUS

3.1. IlpemocraBieHHe MYHMUMIAJIbHON YCJAYrH BKJIOYaeT B ceds
cieayluue aIMUHUCTPATHBHbIE POLEAYPbI:

3.1.1.npuem u peructpanus 3asBICHUS C KOMIIJIEKTOM JOKYMEHTOB;

3.1.2. paccMOoTpeHHE  TpPEICTaBICHHBIX  JOKYMEHTOB,  HCTpeOOBaHHE
JOKYMEHTOB  (CBeIeHWM),  yKa3aHHbIX B  MyHKTe  2.6.2  HaACTOSIIEro
aJIMUHUCTPATUBHOTO PETJIAMEHTA, B paMKaX MEKBEIOMCTBEHHOI'O B3aUMOICHCTBUS;

3.1.3. moarotroBka MpOEKTa OpaBOBOrO aKTa JUOO YBEAOMJIEHUS O
MOTHUBHUPOBAHHOM OTKa3€ B MPEIOCTABICHUU MYHUIIMIAIBHON YCITyTH;

3.1.4. moaroToBKa MPOEKTa AOTOBOPA O MPEAOCTABICHHUH KUJIOTO TOMEIICHHUS
MYHUIIUIIAJIBHOTO CIIEHUATN3UPOBAHHOTO KUJIMIIHOTO (POHAA;

3.1.5.Bp11aua (HampaBiieHUE) YBEIOMJICHUS 0 IIPEA0CTaBICHUN
MYHULIMIIAJIBbHOW YCIYTH 3asiBUTENO0 JUOO HANpaBiICHHUE 3asBUTEIIO YBEIOMIICHUS
00 OTKa3e B MPeAOCTaBICHUY MyHHUIUIIATILHOW YCIIyTH;

3.1.6. IlocnenoBaTenbHOCTh JEUCTBUM MPHU MPEIOCTABICHUN MYHULIUIAIBHOM
yCIyTd OTpa)keHa B OJIOK-CXeM€ MPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIYyTH,
IpUBEIEHHON B npuiiokeHnu Ne 3 k HacToseMy aAMUHUCTPATUBHOMY PErJIaMEHTY.

3.2. Ilpuem 3asiBIeHHs] U MPUWJIATaeMbIX K HEMY J0KYMEHTOB, NMPOBepPKa
NpeICTABJIECHHBIX /JOKYMEHTOB Ha COOTBeTCTBHE TpeOoBaHusaM 1. 2.7.
HACTOSINIEr0 AIMUHUCTPATHBHOIO PErJIAMEHTAa U PerucTpauus 3asiBJIeHHUS.

3.2.1. OcHoBaHMeM s Hayaja NPENOCTABICHUS aIMUHUCTPATUBHOU
MPOLIETYPHI SBIISETCA:

- IMYHOE OOpallleHHEe 3asIBUTENS WM €r0 YIIOJIHOMOYEHHOTO MPEICTABUTENS C
3adBJICGHUEM O TPEJOCTABICHUH MYHUIUNAIBHONM YCIYIM U  KOMIUIEKTOM
JTIOKYMEHTOB;

- MIOCTYIJICHHE B aJIpeC OpraHa MPeAOCTaBISIIONIET0 MYHUIIMIAIBHYIO YCIyTy
3adBJICHUS. C KOMIUIEKTOM JIOKYMEHTOB, HEOOXOAMMBIX Ui MpPeIOoCTaBICHUS



pellIeHusI O COIVIACOBAaHUHM apPXUTEKTYPHO-TPAJAOCTPOUTENILHOTO 00JMKa OOBEKTa B
BU/JIE IOYTOBOT'O OTIPABJICHUS WU B DJIIEKTPOHHOM BUJIE.

K 3asBreHuIo JA0KHBI OBITH MPUIOKEHBI TOKYMEHTHI, yKa3aHHble B 1. 2.6.1
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErVIAMEHTA.

32.2. Tlpu nuuHOM OOpalIEeHWH 3aABHUTENS WJIA  YIOJTHOMOYEHHOTO
MPEACTaBUTENSI B OpPraH MPEIOCTaBISIONIMNA MYHULMNAIBbHYIO yciayry anbo MOI]
JIOJKHOCTHOE JIMIO, YIIOJJTHOMOYEHHOE Ha IPUEM JOKYMEHTOB:

- YCTaHABJIMBAET MPEAMET 00pallleHUs, TUUHOCTD 3asIBUTEIIS;

- TOpPOBEPSET TMOJHOMOYHUSA 3adBUTENS, B TOM YHCIE MOJHOMOYMS
MPEACTABUTEIS 3aABUTENS JEHCTBOBATh OT €0 UMEHU, OJIHOMOYUS MPEICTaBUTENS
IOpPUIMYECKOTO JIUIA AEHCTBOBATh OT UMEHHU FOPUINYECKOTO JIULA;

- TpOBEpsSieT COOTBETCTBUE 3asBJIICHUS TpPeOOBAaHUSM, YCTAHOBJICHHOTO
oOpasma, cormacHo mpuioxkeHuto Ne 1 Kk HacTosAmeMy AJIMUHUCTPATUBHOMY
pErJIaMeHTYy;

- CIMYAeT KONUU MNPEIOCTABICHHBIX JIOKYMEHTOB, HE 3aBEPEHHBIX B
YCTaHOBJICHHOM TOPSAJIKE, C MOJJIMHHBIM SK3EMIUIIPOM U 3aBEPSET CBOEH MOANUCHIO
C YKa3aHHUEM JIOJKHOCTH, (paMUINKU U HHULIMAJIOB;

- MPOBEPSIET HAIUYHE WM OTCYTCTBME OCHOBAHMM JIsl OTKa3a B MpUEME
JOKYMEHTOB MPEIYCMOTPEHHBIX MYHKTOM 2.7. HACTOALIETO AJIMUHUCTPATUBHOTO
pErIaMeHTa;

[Ipy HanuuMu OCHOBAaHWUM AJIsI OTKa3a B MPUEME JOKYMEHTOB JIOJHKHOCTHOE
JUIO YHOOJIHOMOYEHHOE Ha TMPUEM JIOKYMEHTOB YKAa3bIBaeT 3asBUTEII0 Ha
JONYIICHHbIE HApYIICHUS W BO3BPAIAET 3asBJICHUE M KOMIUIEKT JTOKYMEHTOB
3asIBUTEIIO.

IIpu OTCYTCTBUM OCHOBAaHMMU I OTKa3a B IIPUEME TOKYMEHTOB JIOJDKHOCTHOE
JUIO YIOJHOMOYEHHOE Ha TMpUEM JOKYMEHTOB PpETUCTPUPYET 3asBICHHE C
NPUIAraéMbIM KOMIUIEKTOM JOKYMEHTOB M BBIIA€T 3asBUTEII0 PACIUCKY B
MOJIYYeHUH TOKYMEHTOB MO YCTaHOBJIEHHOU popme (nmpusiokenne N 4 K HacTosALEMY
AJIMUHHUCTPATUBHOMY PEIJIAMEHTY) C YKa3aHHUEM IEpeyHs JOKYMEHTOB M AaTbl UX
MOJIYYEHHS], a TAKXKE C YKa3aHHEM IMEepeyHsl JOKYMEHTOB, KOTOpbIEe OyAYyT MOJIy4YECHbI
10 MEXBEJOMCTBEHHBIM 3aIPOCaM.

3.2.3. B ciayuae oOparieHus 3asBUTENA 3a MPEAOCTABICHUEM MYHUIUTIATHLHOM
ycayru  yepes  MOIL[  3apeructpupoBaHHOE  3asBICHUME  NEpPEacTcss ¢
CONPOBOJIUTENILHBIM MTUCHbMOM B aJJpEC OpPraHa MpeaoCTaBISAIOMIEr0 MyHUIIUIIATBbHY O
YCIyTy B TEUEHHE OJHOrO PaGOUero HS C MOMEHTA PEerucTparun.’

3.2.4. Tlpu mocTyrieHUH 3asBICHUS B (OpME AJIEKTPOHHOTO JOKYMEHTa H
KOMILUIEKTa SJEKTPOHHBIX JOKYMEHTOB 3asBUTEII0 HANpaBIsEeTCs YBEIOMIICHUE,
cozieprKalllee BXOMSIINI PErucTPaAlMOHHBIA HOMEp 3asBICHUSA, AATy MOJIY4YEHUS
YKa3aHHOTO 3asBJICHUS W TMPWIAraéMbIX K HEMY JOKYMEHTOB, a TaKKe MEpeueHb
HAaMMEHOBaHUW (HaiiyioB, MPEJACTABICHHBIX B (OPME AIEKTPOHHBIX JTOKYMEHTOB, C
yKa3aHueM ux o0bema (J1ajee - yBeJOMJIICHHE O TIOJyYeHHUH 3asiBJICHUA).

VYBenomieHne o NoJlydeHUH 3asiBJICHUS HAMIPaBJISIeTCsl YKa3aHHBIM 3asiBUTEIIEM
B 3asBJICHUU CIOCOOOM HE TO3[HEe pabdouyero MAHs, CIEIYIOUIEro 3a JHEM
MOCTYIJICHUS 3asIBJICHUS B OpraH, NPeJOCTABISIOINNA MyHUIIUNIATBHYIO YCIYTY.

3.2.5. MakcuMalnbHbI CPOK UCIIOJIHEHUS aJIMUHUCTPATUBHOU mpouenypsl - 1
pabounii 1eHb.

3.2.6. Pe3ynbTatoM aJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS NPUEM U
perucTpanus 3asBIEHUS W KOMIUIEKTa JIOKYMEHTOB JHOO OTKa3 B TIpHEME
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JIOKYMEHTOB.

3.3. PaccmoTpeHme mpencCTaBIeHHBIX JAOKYMEHTOB, HCTpeOoBaHHe
JOKYMEHTOB  (CBeleHMH), YKa3aHHBIX B IIyHKTe 2.6.2 HacTosiliero
aIMUHUCTPATMBHOIO  perjaMeHTa, B  PaMKaX  MeKBEJOMCTBECHHOI0
B3aUMO/IeiiCTBUS.

3.3.1. OcHoBaHMEM /Ui Hadaja AAMUHUCTPATHUBHOW IPOLIEAYPHI SIBIIAETCS
MOCTYIUIEHUE 3aPETUCTPUPOBAHHOTO 3asIBJICHUS U MPUJIATAEMbIX K HEMY JTOKYMEHTOB
YIOJIHOMOYEHHOMY JOJKHOCTHOMY JIUILY.

3.3.2. YIOTHOMOYEHHOE TOJKHOCTHOE JIMLIO ITPOBOJIUT ITPOBEPKY 3asIBJICHUS U
NpWIaraéMbIX JOKYMEHTOB Ha COOTBETCTBHE TpeOOBaHUSAM, YCTaHOBJICHHBIM
MIYHKTOM 2.6 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. B cnydae OTCYTCTBUSI OCHOBAHUM, YCTAHOBJIEHHBIX ITYHKTOM 2.8
HACTOSIIEr0  AJIMUHHCTPAaTUBHOIO  pEerjlaMeHTa, a TaKKe OTCYTCTBHS B
IIPEICTABIICHHOM MaKeTe JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 2.6.2, CIEUUaIUCT B
paMKax MEKBEJIOMCTBEHHOIO B3aUMOJCHCTBUS B TeueHue 3 pabouux JHEH
HaIpaBisieT 3anpoc B YmpasieHue @DenepaibHOM CIyKObl TOCYAapCTBEHHOU
perucTpainuu, Kajactpa u kaprorpadguu no BopoHexkckol 007acTH Ha MOIYyYEHHE
BBINTMCKH U3 EAMHOro rocyaapCTBEHHOTO peecTpa MpaB Ha HEABMIKMMOE UMYLIECTBO
U CHEJIOK C HUM O MPaBax IPaKJaHWHA U WICHOB €r0 CEMbH Ha MMEIOLIMECS Yy HUX
OOBEKTHl HEABMKMMOTO HMMYIIECTBA M BBIIUCKM M3 EQMHOrO rocynapCTBEHHOIO
peecTpa IpaB Ha HEJBMKMMOE UMYLIECTBO U CHEJIOK C HUM O IIpaBax IpaKJaHUHA U
YJIEHOB €T0 CEMbU Ha UMEBIINECS Y HUX OOBEKThI HEABM)KUMOT'O UMYLIECTBA.

3amnpoc JOJKEH COAEPKaTh:

- (haMuIINIO0, UMsI, OTUYECTBO;

- THII JOKYMEHTA, YAOCTOBEPSIOILETO JINYHOCT;

- CEpUI0 U HOMEP IOKYMEHTA;

- IaTy BbIJAYM TIOKYMEHTA.

3.34. Ilo  pe3yapTaraM  TOJYYEHHBIX  CBEACHUN  (JJOKYMEHTOB)
YIOJHOMOYEHHOE JOJUKHOCTHOE JIMIIO OCYILIECTBISAECT MPOBEPKY HAIUYUSA WM
OTCYTCTBUS OCHOBaHUM, YKA3aHHBIX B MYyHKTE 2.8 HACTOALIETO aJMUHUCTPATUBHOTO
periameHTa.

B cimydae OTCYTCTBMS OCHOBAaHMI, yKa3aHHBIX B ITyHKTE 2.8 HACTOSIIErO
aJMUHUCTPATHUBHOTO PErJIAMEHTA, NPUHUMAETCA PEUIEHHE O IMOJArOTOBKE MPOEKTa
IIPaBOBOT'0 aKTa O MPEJOCTABICHUH MYHULIUITAJIBHON YCITYTH.

B cayyae HaiMuus OCHOBaHWM, YKa3aHHBIX B IIyHKTE 2.8 HaCTOSIIErO
aJIMUHHCTPATUBHOTO  pErjaMeHTa, TMpUHUMAeTcs penieHne o0 OoTka3e B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

3.3.5. PesynmpraromM aAMUHUCTPATUBHOM MNPOLEAYPHI SBISIETCS NPHUHSITHE
pelIeHus 0 MOJAroTOBKE MPOEKTa MPABOBOI0 aKkTa, TMOO 00 OTKa3e B MPEJOCTABICHUU
MYHULHUIIAJIBHON YCIIYTH.

3.3.6. MakcuMasbHbIi CPOK UCHIOJIHEHUS aAMUHUCTPATUBHONW MpOUEAYypHI - 15
KaJICHIAPHBIX JHEM.

3.4. IloaroroBka ¥ MNpPUHATHE NPOEKTAa MNPAaBOBOr0 akKkra Jubdo
yYBe/IOMJIEHUSI 0 MOTUBHPOBAHHOM OTKa3e B MPeI0CTABJIEHUM MYHUIIUNAIbHOM
YCJIyTH.

3.4.1. Ilo pe3ynbTaTaM HOPUHSATOTO PEIICHUS YIOJTHOMOYEHHOE JOJKHOCTHOE
JULO:
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3.4.1.1. T'OTOBUT MPOEKT MOCTAHOBJICHHUSI aAMUHUCTPALUH O MPEJOCTABICHUH
KHUJIOTO TIOMEUICHHUS] MYHHUIIUNAIBHOTO CIEHUATN3UPOBAHHOTO KUJIMIIHOTO (DoHAA,
IIPOEKT JOTrOBOpa O NPEAOCTABICHUU JKUJIOTO IIOMEIICHHWS MYHULHNAIBHOTO
CHEIMATU3UPOBAHHOTO JKUJIUIIHOTO (PoHAa MO0 yBEIOMJIEHHE O MOTHBUPOBAHHOM
OTKa3€ B IIPEJOCTABICHUHA MYHHUIMIIAIbHON YCIIYTH.

3.4.1.2. Ilepenaet IpOEKT NOCTAHOBIICHUS aIMUHUCTPALIMH O MPEIOCTABICHUU
’KWJIOTO TOMEIICHHUS] MYHUIMIAIBHOTO CIEUUATN3UPOBAHHOTO KUJIHIHOTO (hoHAA,
IIPOEKT JIOrOBOpa O IMPEAOCTABICHUN JKWIOIO IOMEUICHUS MYHMIIMIAIBHOIO
CHELMATU3UPOBAHHOTO JKUJIMIIHOTO (poHAa JIMOO yBEIOMIIEHHE O MOTUBUPOBAHHOM
OTKa3e B MPEJOCTABICHUM MYHULMIIAIBHOW YCIyTH Ha IOJIMCAaHUE TIJaBe
IIOCEJICHHUS].

3.4.1.4. OOecreynBaeT pErUCTPALMIO TOCTAHOBJICHUS O MPEIOCTABICHUU
KHUJIOTO TMOMEIIECHNS MYHHUIIUNAIBHOTO CHEIUATN3UPOBAHHOTO KUIUIIHOTO (hoHAa
1100 yBEJOMJICHUSI O MOTUBHPOBAaHHOM OTKa3e B MPEAOCTABICHUN MYHUIIUIAIBHOM
YCIIYTH.

3.4.2. Ilpu moCTymieHWH B aJIMHHHUCTPALMIO 3asBJIICHUS O IMPENOCTaBICHUU
YKUJIOr0 MOMEIICHHS] MYHUIUMIAIBHOTO CHEUUAIU3UPOBAHHOTO KUJIMIIHOTO (OHAA
yepes MODI] 3aperncTpupoBaHHBIM MOCTAHOBJIEHUS O NPEAOCTABICHUU KUAJIOTO
NOMEILIEHUS! MYHMIMIIAJIBHOTO CHELHUATU3UPOBAHHOIO KWJIMLIHOTO (oHaa, Jnbo
3apETUCTPUPOBAHHOE YBEIOMIICHHE O MOTMBUPOBAHHOM OTKAa3€ B IIPEIOCTABICHUU
MYHULUIATBHOW YCIYI'M HAIpPaBJBIFOTCA C COINPOBOAMTENIBHBIM IIMCBMOM B aJpec
M®I] B TeueHHE OIHOIO KaJEHIApPHOIO JHA CO JHS PErMCTPalliH YKa3aHHBIX
JIOKYMEHTOB.

3.4.3. Pe3ynpraroM aAMUHUCTPATHUBHOW IPOLEAYPHI SBIIAETCS MOATOTOBKA W
YTBEPXKIAEHUE  IIOCTAHOBIECHHMS O  IPEAOCTABICHUM  JKWIOIO  IIOMELIECHUS
MYHUIMOAIBHOTO  CHEUATU3UPOBAHHOTO  SKWJIMIIHOrO (oHAa, JI0roBopa o
MPEAOCTABJIEHNN JKWJIOTO TOMEUIEHUS MYHULMIAIBHOTO CHENHAIN3UPOBAHHOTO
KUIMIIHOTO (OHAA JMOO MOJATOTOBKA YBEJOMIIEHHS O MOTMBUPOBAaHHOM OTKa3€ B
MIPEAOCTABIEHNNA MYHULIMIIAIBHON YCIIyTH.

3.4.4. MakcuManbHBIA CPOK MCIIOJIHEHUST aMUHUCTPATHBHON TIPOLEAYphl — 9
KQJICHIAPHBIX THEM.

3.5. Beizaua (HanpaB/jieHMe) 3asiBUTEJ0 MOCTAHOBJIEHHUSA 0
MPeI0CTABJICHHUH KUJI0T0 NOMEIEeHU MYHHIMIIAJBHOIO CIeMAJIU3HPOBAHHOIO
JKMJIMINHOIO ¢GoHAAa, [I0roBOpa O IMPEAOCTABJIEHHMH KUJIOr0 IOMeELIeHHUs

MYHUIMIAJIBHOTO  CHENMATM3MPOBAHHOIO  KMJIMIIHOTO  (GoHga Janodo
YBeJIOMJICHUSI 0 MOTHBHPOBAHHOM OTKAa3e B MPeJ0CTABJICHNH MYHMIMIIAJIbHOH
YCJIYIH.

3.5.1. IlpuHsTOE MOCTAaHOBJICHUE O MPEAOCTABICHUU KHUJIOTO IOMEIICHUS
MYHULIMNAIBHOTO  CIEIUAIU3UPOBAHHOTO  SKUJUIIHOTO  (oHAA, JOTOBOP O
MPEAOCTaBICHUN J>KUJIOTO TOMEIICHUS MYHUIMIAIBHOTO CIHEIHATU3UPOBAHHOTO
KUJUITHOTO (OHAA B T€UCHUE JIBYX KaJCHIAPHBIX THEW CO JHS MPUHSTHS BbIAACTCS
3asABUTEIIO B aaMuHucTpanuu wim 8 MOILL.

YBenomiieHre 0 MOTUBUPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYyHUIIUTTAITHHOM
YCIIYTM B T€UEHME JIBYX KaJleHJApHBIX HEW CO JHS MPUHSATHUS PEUICHUS BBIIACTCS
3aBUTENIO B aIMUHUCTpAu Wi B MOI

3asBuTenhr  MHGOPMHUPYETCS O  TMPUHATOM  PEIIEHHH B  TOPSJKE,
MpeAyCMOTPEHHOM M. 1.3.4. HacTOAIIEer0 aAMUHUCTPATUBHOTO PETJlaMeHTa.



3.5.2. B ciiyuae HenoaydeHHUs 3asBUTENIEM B aIMUHHUCTPALMU MTOCTAHOBIICHHUS
O IPEAOCTaBJICHUH >XWJIOTO IMOMEUIECHHUS MYHHUHUIIAIBHOTO CHELHATU3UPOBAHHOIO
KWIHAITHOTO — (OHAA, JOTOBOpa O TMPEAOCTAaBICHHM  KHJIOTO  TOMEIICHHUS
MYHUIIUIIAJIBHOTO CHEIUATM3UPOBAHHOTO YXHIUIITHOTO (oHa JHOO YBEJOMIICHUS O
MOTHBHAPOBAHHOM OTKa3€ B NPEAOCTABICHUM MYHUIHUNAIBHOW YCIYIM B CPOK,
YCTAHOBJICHHbIA MyHKTOM 3.5.1 HacTOsIIero agMUHHCTPATHBHOIO PEIIAMEHTA,
YKa3aHHbIC JOKYMEHTBI HAIIPABIIAIOTCA 3asBUTENIO B TEUYEHUE OJHOTO KaJECHIAPHOTO
MIOYTOBBIM OTIIPABJICHUEM C YBEAOMJIEHUEM O BPYYEHUU MO aApPECy, YKa3aHHOMY B
3asIBJICHUH.

3.5.3. Ilpu mocTymieHnd B aJMUHUCTPALMIO 3aABJICHUS O TMPEJOCTABICHUU
YKUJIOTO TOMEIICHHUS] MYHUIUMIIAIBHOTO CIEHUATU3UPOBAHHOIO >KHIIMIIHOTO (DoHIa
yepe3 MOIl m B ciaydae HenmonydeHus 3aaBureieM B MOIl npunsToro
IIOCTAHOBJICHHUSI O IPEAOCTABICHUHM JKWJIOTO IOMEIICHHUS MYHUIMUIIAIBHOIO
CHEIMATU3UPOBAHHOTO JKUJIMIIHOTO (DOHAA, JAOroBOpa O MPEIOCTABICHUHU KUIOTO
MOMEIICHUS] MYHULHUIIAJIBHOTO CHEHHAIU3UPOBAHHOIO KUIMIIHOTO (oHAa JHOO
YBEIOMJIEHASI O MOTHMBUPOBAHHOM OTKa3€ B TMPEJOCTABICHUM MYHUIHUNAJIbHOU
YCIYyTH B CPOK, YCTAaHOBJICHHBIM MYHKTOM 3.5.1 HAcTOSIIEr0 aJMUHHCTPATUBHOTO
periaMeHTa, yKa3aHHbIE JOKYMEHTHI HampaBisitoTcas MOLI 3asgButento B TeyeHHE
OJIHOTO KaJIEHAAPHOI'0 MOYTOBBIM OTIIPABICHUEM C YBEAOMIICHHUEM O BPYUYEHHUHU II0
azpecy, yKa3aHHOMY B 3asIBJICHUU.

3.5.4. Pe3ynbraroM aaMUHUCTPATUBHOM TIPOLEAYpHl SBISETCS BbIgadya
3asIBUTENIO JIMYHO TI0 MECTY OOpalieHusi MOCTaHOBJIEHUS O MPEOCTABICHUH KUJIOTO
MOMEIICHHS] MyHUITUTIATBHOTO CHEIUATN3UPOBAHHOTO KUJIHUIIHOTO (OH[IA, TOTOBOPA
O IPEAOCTaBJICHUU KUJIOTO IMOMELICHUS MYHUUUIIAIBHOIO CIELMATU3UPOBAHHOIO
KUIUIIHOTO  (hoHIa aub0 yBEJOMIIGHHS O MOTHBUPOBAHHOM OTKa3e B
MPEIOCTABJICHUN  MYHUILIMIIAJIBHOM  yCIYTM WM  HAlNpaBJICHHUE  YKAa3aHHBIX
JOKYMEHTOB IIOYTOBBIM OTIIPABJICHUEM C YBEAOMIIEHUEM O BpPYYEHUH IO aJpecy,
YKa3aHHOMY B 3asIBJICHUH.

3.5.5. MakcuManbHBIN CPOK MCIIONHEHUS aJMHUHUCTPATUBHON MPOLETYPHI - 2
KaJICHJIAPHBIX JTHS.

3.6. Ilogaya 3asiBMTE/IEM 3aIIPOCA M HHBIX IOKYMEHTOB, HEO0OXOAMMBIX /1JIA
NPEAOCTABJICHNUS] MYHUUMIAJIBHOM YCJYIrHM, U MNpPHEM TAaKHX 3alpocoB H
JOKYMEHTOB B JICKTPOHHOH (popme.

3.6.1. 3asBienue B GhopMe IIEKTPOHHOTO JOKYMEHTa MPENICTABISACTCS MyTEM
3armojgHeHus: (OopMBbI 3ampoca uepe3 JMYHbIM kabuHer Ha Enunom mopTtane
TrOCYAapCTBEHHBIX M MYHUIMNAIBHBIX yciayr (dynkmuit) w  (unu) Iloprane
rOCyJAapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT BOpoHekCcKoii 061acTu.

3asBieHue B (opMe 3JIEKTPOHHOTO JIOKYMEHTa TOJIMUCHIBAETCS O BBIOOPY
3asBUTEIIS (€CIIU 3asBUTEJIEM SIBJIICTCS MHIUBUAYAJIbHBIN IPEATPUHUMATED):

- BJIEKTPOHHOM MOAMKCHIO 3asIBUTENS (TPEACTABUTENS 3aABUTEIIA);

- YCWICHHOW KBaJu(UIIMPOBAHHON SJEKTPOHHOW TMOJMUCHIO 3asBUTENS
(mpencTaBUTENS 3asIBUTEINS).

3asBieHue B GopMe IEKTPOHHOTO JOKYMEHTa OT UMEHU IOPUAMYECKOTrO JHIa
3aBepsieTcsl MO BBIOOPY 3asgBUTENS SJIEKTPOHHOW TNOMANUCHIO JIMOO YCHIEHHOU
KBTHU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO:

- JIU11a, JEHCTBYIOLIEro OT UMEHU IOPUINYECKOT0 Julla 0e3 TOBEPEHHOCTH;

- TPEICTABUTENSL KOPUAWYECKOIO JIMIA, JCHUCTBYIOIIETO Ha OCHOBAHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon



Oenepanum.

3.6.2. 3asgBuTrenb BOpaBe MOJYYUTh CBEICHUS O XOJ€ MPEAOCTABICHUS
MYHUITUTIATPHOM YCIyTH B DJCKTPOHHOW (OpME C HCIOIb30BaHUEeM EauHOTO
mopTaja roCyJapCTBEHHBIX M MYHHUIUTIATBHBIX yCayT (pynkmuit) u (umum) [loprana
Boponexckoii o6iactu B cetu aTepHeT™ (8 ped. nocm. Ne 37 om 10.04.2019 2.).

3.6.3. [lonyyeHue pe3ysibTaTa MyHUIIUMIIATLHON YCIYTH B DJIIEKTPOHHOM (hopme.

[Tomydyenue pesynbTaTa MYyHULMIIAIBLHOM YCIYI'M B DJIEKTPOHHOM (QopMme He
PETyCMOTPEHO.

4. @opMBbI KOHTPOJIS 32 UCIIOJTHEHHEM A IMUHUCTPATHBHOIO pPerjiaMeHTa.

4.1. Texkymuil KOHTPOJb OpPTaHU3ALMH MPEIOCTABICHUS MYHUIIUIIATIBHON
YCIYIM  OCYHIECTBIISIETCS  JODKHOCTHBIMH  JIMI[AMH ~ OpraHa  MECTHOTO
CaMOYIIpaBJICHUSI, OTBETCTBEHHBIMHU 3a OPTraHMU3AIMI0 Pa0OTHI MO MPEIOCTABICHHUIO
MYHHIUITAIBHON YCIYTH.

4.2. TlepeyeHb UHBIX JOJKHOCTHBIX JHI] aJIMUHUCTPALMU, OCYIIECTBIISIONINX
TEKYIIUA KOHTPOJb OpraHU3alluu MPEIOCTaBICHUS MYHUIIUIIAIBHOU yCIYTH, B TOM
yuciae — peanu3alud  MPEIyCMOTPEHHBIX  HACTOSIIUM  aJMUHUCTPATUBHBIM
pErIaMEHTOM aJIMUHUCTPATUBHBIX MPOLEIYpP, YCTAHABIUBACTCS MYHUIIUMAIbHBIMU
MPABOBBIMH aKTaMH aJIMUHUCTPALIUH.

MyHunMnanbHble  CIy’Kalllue,  OTBETCTBEHHBbIE 332  MPEIOCTABICHUE
MYHUITUTIATBHOM YCIIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHE
CPOKOB W TIOpAJKA HWCIOJHEHHUS KaXJOW aJIMUHUCTPATUBHON MPOLIEAYPHI,
MPEAYCMOTPEHHOM HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.3. Tekymuid KOHTPOJIb OCYIIECTBIIAETCS MYTEM MPOBEACHUS ITOIKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHu3amuio paboThl MO  MPEAOCTaBIICHUIO
MYHUITUTIATBHOM YCIYTH, MPOBEPOK COONIOACHUS W HCIOIHEHHUS COTPYAHUKAMU
MOJIOKEHU AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.4. IIpoBeaeHrE TEKYIIETO KOHTPOJIA JOJDKHO OCYIIECTBIISITECS HE PEXKE ABYX
pa3 B roJi.

Tekyuumii KOHTPOJIb MOXKET OBbITh IJIAHOBBIM (OCYIIECTBISATHCS HA OCHOBAHUU
MOJIYTOJOBBIX WJIM TOJIOBBIX IJIAHOB PabOTHI OpraHa MECTHOTO CaMOYIPABJICHUS) U
BHETUIAHOBBIM (IMPOBOJUTHCSI MO KOHKPETHOMY OOpAICHUIO 3asBUTENSI WA WHBIX
3aMHTEPEeCOBaHHbIX Jnil). [Ipu TpoBepke MOTYT paccMaTpuBaThCA BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIMIAIBLHON YCIYyTH (KOMILJIEKCHBIE MPOBEPKH),
WJIU BOIIPOCHI, CBSI3AHHBIE C HCIIOJITHEHUEM OTACJIbHBIX aIMUHUCTPATUBHBIX NPOLIETYP
(TemMaTHUeCcKue MPOBEPKH).

PesynbraTsel mpoBepku 0pOPMIISIIOTCS B BUJE CIIPABKH, B KOTOPOH OTMEYAIOTCs
BBISIBJICHHBIE HEJOCTATKU U YKA3bIBAIOTCSA MPEJIOKEHUS IO UX YCTPAHEHUIO.

[To pe3ynbraram NpPOBEIECHHBIX MPOBEPOK B CIIy4Yae BBISBICHUS HapYyLICHUH
npaB 3asBUTENICd BUHOBHBIC JIMI[Aa TPUBJICKAIOTCSI K OTBETCTBEHHOCTH B
COOTBETCTBUM C JICUCTBYIOLIMM 3aKOHOAATENBCTBOM Poccuiickon denepanum.

4.5. KoHTponb 3a MpeAoCTaBICHUEM MYHULUNAIBHON YCIYyTd MOXKET OBbITh
OCYILIECTBJICH CO CTOPOHBI TpaxiaaH, HX OOBEAUHEHUM U OpraHu3aluid B
COOTBETCTBUE C 3aKOHOAATENLCTBOM Poccurickon denepanuu.

5. JdocyneOHblii (BHeCydeOHbI) MOPAIOK 00:KAaJ0BAHMS PpeHIeHUH U
neicTBUil (0e31eiCTBHUA) OPraHa, NpeJoCTABJSIIOIIEr0 MYHHIMIIAJBHYIO YCIYTY,
AOJIKHOCTHOIO JIMIA OPraHa, NPeJoCTABJAIOIIEr0 MYHHMUMIAJIBHYIO YCIYIY,
JIM00 MYHUIIUNIAJBHOIO CJIYKALIEro.



5.1. 3agBuUTEnM HMEIOT NPaBO Ha OOXKAJIOBAHHWE pPELICHWHA U JEUCTBHM
(Oe3meicTBUS) MOJDKHOCTHBIX JIMI aIMHUHUCTPAllMd B AOCYACOHOM MOpsAKE, Ha
nojsiyueHue HHPOpMAIMK, HEOOXOIUMOW Uit OOOCHOBaHHMS U PACCMOTPEHUS
KaJIOOBI.

5.2. 3asBUTETH MOXET OOpPATHUTHCS C KaTOOOH B TOM YHCIE B CIETYIOIIUX
CIIyqasix:

1) nHapyuieHue cpoka perucTpalMy 3asBJICHUS 3asiBUTENSI 00 OKa3aHUU
MYHHUIUIIATIBHOW YCIIYTH;

2) HapyllIeHUE CpOKa MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH;

3) TpeOoBaHume 'y 3asBUTENS JOKYMEHTOB, HE IPEAYCMOTPEHHBIX
HOPMATHBHBIMHM IIpaBOBBIMM akTaMH Pocculickoii Penepanny, HOPMAaTHBHBIMU
IPAaBOBBIMU akTaMM BoOpoHEekCKkoil 0051acTH, HOPMAaTUBHBIMHM IPAaBOBBIMU aKTaMH
OpraHOB ~ MECTHOIO  CaMOYIpaBJ€HUS  aJAMUHUCTpAalMH  bosblieoOpuHCKOro
CEJIbCKOTO TMOCEJIEHHUS] ODPTUIBCKOIO MYHULHUIIAJBHOTO pailoHa BopoHexkckon
00JIaCTH 7151 TPEIOCTaBIEHUS MyHULIMTIAIBHOU YCITYTH;

4) oTKa3 B MpueMe JIOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM NpaBOBbIMU akTaMu Poccuiickonn @enepanuy, HOPMaTHUBHBIMU
NPaBOBBIMM aKTaMH BOpOHEKCKOW 007acTH HOPMATHBHBIMU MPABOBBIMH aKTaMU
OPraHOB  MECTHOTO  CaMOYMpaBJIEHUS  aJMUHUCTpauuud  bonbiieqo0puHCKOro
CEJIBCKOTO IOCEJIEHUS] OPTUIBCKOIO MYHULHMIIAJBHOTO paiioHa BopoHexckon
o0nacTu AJis MPeIOCTaBIICHUSI MyHULIUIIAJIbHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B NpeJOCTaBICHUN MYyHHUIMIIAJBbHOW YCIYTH, €CIM OCHOBAaHUS OTKa3a
HE MPEIYyCMOTPEHBI (peiepalibHbIMU 3aKOHAMU U IPUHSTHIMU B COOTBETCTBUH C HUMHU
VHBIMM  HOPMATHUBHBIMM  IpaBOBbIMM  akTtamu  Poccuiickon ~ ®Denepanuu,
HOPMAaTUBHBIMM TIPAaBOBBIMM akTaMu BopoHexkckoil 001acT HOpMaTHUBHBIMU
NpPaBOBBIMM aKTaMH OpPraHOB MECTHOTO CaMOYIPABJIEHUS  aJIMHUHHCTpPALUU
Bosbie 100pUHCKOro CeNbCKOro MoceaeHus IPTUIIbCKOTO MYHUIIMIAIIBHOTO pailoHa
Boponexckoit o01acTu;

6) 3aTpeOoBaHUE C 3asBUTENS MPU MNPEJOCTABICHUN MYHHULHUIAIBHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMHA IIPAaBOBBIMHU akKTamu Poccuiickoi
®denepauny, HOPMATUBHBIMU TMpPaBOBBIMM aKTamMu BopoHexckod obmactu,
HOPMATHBHBIMM  IPaBOBBIMM  AaKTaMWU OpPraHOB MECTHOIO  CaMOYIIPaBJICHUS
aIMUHUCTpAllMU  BoJIbIIETOOPUHCKOTO  CEIbCKOTO  MOCENEHUS  DPTHIIBCKOTO
MYHHUITUTIATBHOTO paiioHa Boponexckoit o0macTu;

7) OTKa3 OJKHOCTHOTO JIMIIA aIMUHUCTPALMU B MCIPABICHUH JOMYIIEHHBIX
ONEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJibTaTe MPEIOCTABICHUS MYHULUIATbHON
yCIyTy JOKYMEHTax J100 HapyllIeHUEe YCTaHOBIEHHOTO CPOKa TAKUX UCIPABIICHUH.

5.3. OcHoBaHueM i Hadaja MpOILEIypbl A0CYAeOHOro (BHECYIEOHOTO)
00xanoBaHUs SBJSETCS MOCTYMUBIIAS jKano0a.

XKanoba MoxkeT ObITh HalpaBjieHa MO MOYTe, Yepe3 MHOrO(PYHKIMOHAIbHbBIE
LEHTPBI, C UCIIOJIb30BaHWEM EnnMHOTO nmopTana rocyJapCcTBEHHBIX U MyHUIIMITAIbHBIX
yenyr (pynkuumit) mu6o [Toprana Boponexckoit obnactu B cetr UHTepHETY», a Takke
MOKET ObITh MPUHATA MPHU JIMYHOM IIPUEME 3asIBUTEIIS.

5.4. Kanoba nomkHa COIepKaTh:

- HAaMMEHOBaHWE OpraHa, HPEJOCTaBISIOIIEr0 MYHULUUIAIBHYIO YCIYTY,
dbamMuMio, UM, OTYECTBO JOJDKHOCTHOTO JIMLA JIMOO0 MYHHUIMIIAIBHOTO CIYXAaIIEero,
perieHus u nercTBus (0e31eiCTBIE) KOTOPOTO 00XKATYIOTCS;



- (aMuIMIo, UM, OTYECTBO (TIOCIEIHEE - TPU HAIUYUH), CBEACHUS O MECTe
KUTEIIbCTBA 3asBUTENA - (PU3NUECKOTro JMIa J100 HAMMEHOBAHUE, CBEJICHHUS O MECTE
HAaXOXXJICHUSl 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, ampec (ampeca) JIEKTPOHHOW MOYTHI (TIPW HATWYUH) U
MOYTOBBIN a/IpeC, M0 KOTOPHIM JIOJKEH ObITh HAMPABIIEH OTBET 3asSBUTEIIIO;

- CBelIEeHHS 00 00XKalyeMbIX peIICHHSIX U JeUCTBUAX (0e3AeiCTBUM)
aJIMUHUCTPALINH, JTOJPKHOCTHOTO JIUIA JIMO0 MYHUIIMTIAIIBHOTO CIY>KaIIEro;

- JIOBOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIh HE COIJIACEH C PEUICHUEM H
nericteueM  (0e3eMCTBUEM) — aIMUHUCTpAIlMW, JOJDKHOCTHOTO  Jidia  JInOo
MYHHUIIUTIATBHOTO CITyKallero. 3asBUTEIEM MOTYT ObITh MPEACTaBICHbI JOKYMEHTHI
(MpY HAJTUYKH ), TOATBEPKIAIOIINE €r0 JOBOJIbI, TUOO UX KOMHUHU.

5.5. 3asgBuUTEns MOXET OOXKaJlOBaTh pelleHus W JedcTBusa (Oe3neiicTBue)
JOJKHOCTHBIX JIMI, MyHUIIUTAIBHBIX CIYKAIIUX aIMUHUCTPALIMU TJIaBE TOCEICHHUS.

5.6. JloioKHOCTHBIC JIMIIa aJAMHHHUCTPAIMH, YKa3aHHbIE B TyHKTEe 5.5
HACTOAIIETO pa3fena aJMHUHHUCTPATUBHOTO PErJIaMEHTa, MPOBOIST JHYHBIA TpHEM
3asIBUTEIICH.

JInuHBIA TpUeM MOJKHOCTHBIMH JIMLIAMHU TPOBOJUTCS O TPEABAPUTEIHHON
3alMyCy. 3amuch 3asBUTENEH MPOBOAUTCS TPU JHUYHOM OOpAIIEHUH WIA C
UCIIOJIb30BAaHUEM CPEJICTB TENE(POHHOM CBSI3U 1O HOMEpPaM TelNe(POHOB, KOTOPHIE
pa3MemamTcs Ha OQUIMAIBLHOM CcalTe aJMHHHCTpaluu B ceTu HVHTepHeT u
UH(OPMAITMOHHBIX CTEH/IaX.

CrnenuanucTt, OCYIIECTBISIONIMM 3aluch 3asgBUTENCH Ha JIMYHBIA TIPUEM,
uHDOPMUPYET 3agBUTENS O JaTe, BPEMEHU, MECTe NpHuema, JOJDKHOCTH, (pamuimu,
MMEHH U 0TYECTBE JOHKHOCTHOIO JIMIA, OCYIIECTBIISIONIEIO IPUEM.

5.7. JoMKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PacCMOTPEHUE KaloObl, WU
aJIMUHUCTPAIHS OTKA3BIBAIOT B yIOBICTBOPCHHUH KAIOOBI B CICAYIOMINX CITydasx:

1) HanuuMe BCTYNMMBILIETO B 3aKOHHYIO CHIy PEIICHHS CyAa, apOUTPakKHOTO
cyJa 1o anobe 0 TOM K€ IPEeIMETE U MO TeM KE OCHOBAHHSIM;

2) mojmaya XanoObl JIMIIOM, IMOJHOMOYHMS KOTOPOrO HE MOJITBEPKIACHBI B
MOpsIKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM;

3) Hanmuuue pelIeHUs MO >KajloOe, MPUHSATOrO paHee B COOTBETCTBUM C
TpeOOBAHMSIMU HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTa B OTHOIIEHUH TOTO K
3asBUTENS U 110 TOMY K€ IPEIMETY KaJIOOBbI.

JIOJDKHOCTHOE  JIMLIO, YIMOJHOMOYEHHOE Ha pPAacCMOTPEHHUE KajloObl, WU
aJIMUHHCTpALMs BIIPABE OCTABUTH kKaJlo0y O0€3 OTBETa B CIEAYIOLIUX CIydasx:

1) Hanuume B jkamoO€ HEIEH3YpPHBIX JMOO OCKOPOUTENbHBIX BBIPAKEHUH,
yrpo3 KU3HM, 3J0POBBI0 U MMYIIECTBY JOKHOCTHOIO JIMLA, a TAK)KE YJIEHOB €ro
CEMbU;

2) OTCYTCTBHE BO3MOXKHOCTH MPOYHUTATh KaKy-THMOO YacTh TEKCTa >KaloOBbl,
dbaMunuio, uUMs, OT4ECTBO (MPU HANWMYMM) W (WJIM) TOYTOBBIM aapec 3asBUTEN,
yKa3aHHbIE B jkajo0e.

B caywae ocraBneHus kanoObl 0e3 OTBeTa, 3asBUTENIO0 HaNpaBisieTCs
YBEIOMJICHHE O HEJIOMYCTUMOCTH 37I0YIOTPEOICHUS TIPABOM.

5.8. 3asgBUTENM MMEIOT MPABO HA MOJYyYEHHE JTOKYMEHTOB U HH(OpMAINH,
HEO0OXOMMBIX JIJI1 000CHOBAHHUS U PACCMOTPEHUS KaJIOOBI.

5.9. XKanoba moasiexKuT pacCCMOTPEHHUIO B TEUCHHE MATHAIATH pad0OvnX JTHEH
CO JHS €€ pEerucrpainud, a B clydae O0XaJoBaHMs OTKaza aJIMHUHHUCTPAIINH,
JOJDKHOCTHOTO JIUIA aJIMHHHUCTPAIlUU, B TIPUEME TOKYMEHTOB Y 3asBUTENS JTUOO B



UCIPABIICHUU JOMYIICHHBIX OMEYaTOK M OMMOOK WM B ciay4yae 0OKajloBaHUs
HApYIICHUs YCTAHOBJICHHOIO CPOKA TAKUX HCIPABICHHM - B TEUEHHE MATH paboUynx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.10. He no3Hee aHs, CIEIYIOMIETO 3a JHEM IIPUHATHS PEIICHUs, YKa3aHHOIO
B NOyHKTe 5.9 HacrosAmero AJIMUHHCTPATUBHOIO pEIJIaMEHTAa, 3asBUTEII0 B
NUCBbMEHHON (POpPME U IO KEJIAHUIO 3asIBUTENSI B 3JIEKTPOHHOM (popMe HaIpaBiseTcs
MOTHBHPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaJIO00BI.

5.11. B ciyyae ycraHOBIEHMS B XOJE€ WM IO PE3YJIbTATaAM PACCMOTPEHHUS
KaJoObl  MPU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  IPABOHAPYLICHUS  WIH
IPECTYIUIEHUS TOJDKHOCTHOE JIMLIO, HAJCICHHOE MTOJIHOMOYMAMU 110 PACCMOTPEHUIO
XKajo0, HEe3aMEUINTENbHO HAaMpaBiIseT HMEIOIIUMECs MaTepualbl B OpraHsbl

MPOKYpaTyphl.



[Tpunoxenue Ne 1
K AIMUHHCTPAaTUBHOMY PETIAMEHTY

1. MecTto HaxoOXIEHHS aJAMHUHUCTpAlUKA  BOJIbIIET0OPUHCKOTO CEIbCKOTO
MOCEJICHUSI DPTUIBCKOIO MYHHUIMIAIBHOIO paiioHa BopoHexckoil obnactu:
c.bonwpmas {obpunka, yn.llentpanbnas, 1.42

I'padux paboThl agMuHUCTpalu bobIiIeI0OPUHCKOTO CEIBCKOTO MOCEICHUS
OPTUIBCKOTO MyHHUIIMTNIATBHOTO paitoHa Boponexckoi o0nacTu:

noHeenbHUK - yerepr: ¢ 08.00 go 16.00;

atauna; ¢ 08.00 o 16.00;

nepepsiB: ¢ 12.00 go 13.00.

OdunmanbHpii  calt  agMUHUCTpaMK  BoJblIeJOOPUHCKOTO  CEIBCKOTO
MOCEJICHUsI DPTUIILCKOTO MYHULMIIAJIILHOTO paiioHa BopoHexckoil obmactu B cetu
Wuarepner: https://bolshedobrinskoe-r20.gosweb.gosuslugi.ru/

Anpec 3MeKTpPOHHON MOYTHl aAMUHUCTpAIMU BosbI1e100pUHCKOrO CENbCKOTO
NOCEJIEHHsI DPTHIILCKOTO MYHHUILIMITAJIBHOTO pailona Boponexckoil obnactu:

bolshedobr.ertil@govvrn.ru.

3.  Tenedons nis cnpaBok: 8(473)454-41-25

8(473)454-41-05

3. ABTOHOMHOE YUPEKICHHE Boponexckon o0nacTu
«MHOTODYHKIIMOHATBLHBIA ~ LEHTP  NPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX yeIyr» (nanee - AY «MOL»):

3.1. Mecro HaxoxaeHus AY «M®I»: 394026, r. Boponex, yiu.
Hpyxunnukos, 36 (KoMuHTEpHOBCKHIT paiioH).

Tenedon ms cnpaBok AY «M®Ly: (473) 226-99-99.

Odummaneuerii cailt AY « M®L» B cetu UnTepuer: mfc.vrNe.ru.

Anpec snextpoHHOM MOUThl AY «M®I»: 0dNeo-okNeo@mail.ru.

I'padux padoter AY «MOPL»:

BTOPHUK, yeTBepr, nsatauna: ¢ 09.00 no 18.00;

cpena: ¢ 11.00 no 20.00;

cy66orta: ¢ 09.00 no 16.45.

3.2 IleHTp rOCyAapCTBEHHBIX U MYHULIMNAIBHBIX yCIyr «MOM TOKYMEHTBI» B
r. Optuisb (nanee - AYBO MOL[ «Mou 1OKyMEHTBD»):

Mecto Haxoxaenuss AYBO M®I[ «Mou nokyments»: 397030 r. Dptuis, yi.
®-Durenbca, 1.26.

Tenedon ms cnpaBok AYBO M®II «Mowu noxkyments» (47345) 2-45-10.

Odummaneueiii cadt AYBO M®I[ «Mou noxkymeHThl» B ceTu WHTepHET:
mydocuments36@.ru.

Anpec  oanektpoHHo  mouthl AYBO < MO®I[ «Mou  AOKYMEHTBI»:
amorozov@gowrn.ru

I'padux padotet AYBO MOIL] «Mou JOKyMEHTBI»:

[Tonenensuuk - uetBepr: ¢ 08.00 mo 17.00;
msatauna: ¢ 08.00 go 15.45;

nepepoiB ¢ 12.00 no 12.45;

cy000Ta, BOCKpECEHBE: BBIXOIHBIE.


mailto:amorozov@govvrn.ru

[Tpunoxenue Ne 2
K AZIMUHUCTPAaTUBHOMY PEIJIaMEHTY

B agmunuctpanuio

Bonbiie106puHCKOTo CeIbCKOTO MOCENeHUs
DPTUIBCKOTO MyHULIMIAIBHOTO pailoHa
Boponexckoit odnactu

oT

(®.11.0.)

JOKYMEHT, YAOCTOBEPSIOMINMI JUYHOCTh

(cepus, Ne, keM U KOTJa BbIIaH)

MpOoKUBaroIIero(ei) mo aapecy:

KOHTaKTHBIN TenaedoH

3ASBJIEHUE

[Ipomy mpenocTaBuTh MHE Ha COCTaB CEMbU YEJIOBEK >KHUIIOE
NOMEMICHHE  CHEUAIM3UPOBAHHOTO  KWJIMIIHOTO (oHAA [  BPEMEHHOIO
MPOKMBAHMS (B MAHEBPEHHOM KUJIUIIIHOM (POHJIE, B OOIIEKUTHH, CITYy>)KEOHOE KUI0Ee
MOMEIICHHE) Ha BpeMs paloThl, KamuTaJIbHOIO PEMOHTA WM PEKOHCTPYKLUU
YKUJIOTO TTIOMEIIECHHUS (JIoMa).

EauHCcTBEHHOE ~ KWJIOE€ ~ TMOMENIEHWE  YTPaueHO B CBA3M €

Pesynprar ycmyrum mpomry TOpencTaBUTh Ha  OyMaXXHOM — HOCHUTENE/B
AJIIEKTPOHHOM BHUJIE TIO aJIPECY AIEKTPOHHOMN MOUTHI (HEHYKHOE 3a4ePKHYThH):

(Yka3aTp agpec 3J€KTPOHHOU MOYTHI)

Ilepeuenb npuilara€MpIX JOKYMEHTOB:

" " 20 T / /
(moanuce) (D.MN.0.)




[Ipunoxenue Ne 3
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

BJIOK-CXEMA

HpI/IeM H pEerucTtpanusda 3asABJICHUA O IPEAOCTABIICHHUU KHUJIOr0 IIOMCIICHUA
CHICHHUAIIM3UPOBAHHOI'O KUJIUIIHOI'O (bOHIIa

v v

Hannune Bcex HEOOXOIUMBIX HenoHbIi KOMITJICKT JTOKYMCHTOB
JOKYMEHTOB M IMPAaBOMOYHOCTh
3asIBUTEIIS J
! OTka3 B IIpueMe U perucTpanuu >
PaccmoTpenue 3asBiieHus u JIOKYMEHTOB
MPEJICTaBJICHHBIX JOKYMEHTOB Ha
COOTBETCTBUE MPEAbSIBISICMBIM
TPeOOBAHUAM
v l v
[IpenocraBiieHHBIC TOKYMECHTHI JIOKyMEHTBI He COOTBETCTBYIOT
COOTBETCTBYIOT HPEABSBISICMBIM PEIbABISICMBIM TPEOOBAHHUSIM, JTHOO N
TpeOOBaHUSM COJIEpIKaT HEIOCTOBEPHBIC CBEIICHUS
A 4
[ToaroroBka u mpUHSATHE VBegomienue 00 0TKase B
MIOCTAHOBJICHHS O MPEAOCTABICHUH NPEOCTABICHUN MYHUIIUTIAIEHOU N
JKUAJIOTO TIOMEIIECHHS yCIyTu

CIELUUATM3UPOBAHHOIO KUIUIIHOTO
(dhoHa, MOArOTOBKA I0TOBOPA O
MPEAOCTABICHUH KUJIOTO TOMEUIECHUS
CIICHUAIM3UPOBAHHOI'O KUIJIMIIHOT'O

l

Brigaga 1mocTaHoOBIIEHHS O
MIPEAOCTABIICHUH KUJIOTO IIOMEIICHUS
CIELMATTM3UPOBAHHOTO KUJTUITHOTO
¢donma, 10roBopa 0 MpPeaOCTABICHUN
JKHJIOTO TIOMEIICHUS
CIIELIMATIM3UPOBAHHOTO KUJIUIIIHOTO
dbonga




[Tpunoxenue N 4
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

PACIIUCKA
B MTOJTYYCHUU JOKYMEHTOB, ITPEICTABICHHBIX JIJISI IPUHITHS PEIICHUS
0 MPEAOCTABIICHUH YKUJIOTO MIOMEIIEHUS CICIUATU3UPOBAHHOTO KHUJIHIITHOTO
dbona

HaCTOHHII/IM YOOCTOBCPACTC:A, UTO 3asABUTCIIb

(amunus, UMs, OTYECTBO)
IIPENCTaBWI, a COTPYIHUK
aIMUHUCTPALMH BoNbIIeTOOPUHCKOTO CENbCKOTO IOCEIEHUS IOy
I. JIOKYMEHTBl B  KOJHMYECTBE
HK3EMILUTSIPOB 10 MPUIAraéMoMy K 3asiBJICHHIO MEPEUHIO JOKYMEHTOB, HEOOXOAMMBIX
JUIsL  TPUHATAS ~ PEHIeHHss O  NPEJOCTaBICHUU  JKWIOTO  IOMEIECHHUA
CHEUATM3UPOBAHHOTO JKUJIMIIHOTO (POHJA, PACIOJIOKEHHOTO Ha TEPPUTOPUU
BonbmienoOpuHCKOro cenbckoro rmocenenuss (cormacHo 1. 2.6.1 HacTosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA).

" n

[lepeyeHb JOKYMEHTOB, KOTOpbIE OyAyT MOJIYYEHBI MO MEXKBEIOMCTBEHHBIM
3anpocam:

(OIDKHOCTD CIIEIHATHICTA, (noamnucse) (pacmmdpoBKa MOIUCH)
OTBETCTBEHHOT'O 32
HpHeM JJOKYMEHTOB)



